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1. O01ue MoJI0KeHUu

1.1. Hacrosmasi monutuka oOpaboTku nepcoHanbHBIX MaHHBIX MOY «COILI Nel02»
(manee — Ilonmutuka) ompenenser Leid 0OpPaOOTKU IEPCOHANBHBIX JAHHBIX, KAaTCTOPHH U
nepevyeHb 00pabaThIBAEMBIX IMEPCOHAIBHBIX JaHHBIX, KAaTETOPHH CYOBEKTOB, IEPCOHAIBHBIC
JaHHbIE KOTOpBIX 00pabaThIBAIOTCS, CHOCOObI, CPOKUM HUX OOpabOTKM M XpaHEHMs], MOPSI0K
YHUYTOXEHHUS TEPCOHAIBHBIX [AHHBIX TPU JOCT)KCHUH Meled ux o0pabOoTKM WM TIpu
HACTYIUICHUH MHBIX 3aKOHHBIX 0cHOBaHUH B MOY «COI Ne102» (mastee — [Ikoua).

1.2. JlokanbpHblE HOPMATHUBHBIE AaKThl M MHBIE JOKYMEHTHI, perjJaMEeHTHUPYIOLINe
00paboTKy mepcoHanbHbIX MaHHBIX B llIkone, pa3pabaThIBAlOTCS C y4ETOM MOJIOKEHHUN
[Tonutuku.

1.3. [eiictBue IlomuTHKM pacrpocTpaHseTcs Ha IEPCOHANBHBIC JaHHBIE, KOTOpHIE
[Ikona o6pabaTbIBaeT C UCIOIb30BAaHUEM U O€3 UCIIOIb30BAaHUS CPEACTB aBTOMATU3ALINH.

1.4. B [lonuTrKe UCIIONIB3YIOTCS CIIEYIOIINE TOHATHS:

. MepCOHANbHBIE JaHHbIE — Jt00ast WHQOpPMANus, OTHOCSIIASCS NPSIMO WA
KOCBEHHO K OINpENeICHHOMY WM  ompezeiseMoMy  (usndeckomy sy  (cyObekty
MEPCOHATBHBIX JaHHBIX);

. TIEpPCOHANIFHBIE JIAHHBIC, Pa3pelIeHHbIE CyObEKTOM TEPCOHAIBHBIX NAHHBIX IS
pacrpocTpaHeHus, — IepcoOHAbHBIC JaHHBIC, JOCTYI HEOTPAaHHYSHHOTO Kpyra JIUIl K KOTOPBIM
MPEeIOCTaBIeH CyOBEKTOM NEPCOHAIBHBIX MaHHBIX MYyTEeM Jayd corjacus Ha 00paboTKy
MEPCOHANBHBIX  JIaHHBIX,  pa3pelIeHHBIX CYOBEKTOM  TEpCOHANBHBIX  JNAHHBIX IS
pacmipocTpaHeHus B TMOpsjke, mpemxycMoTpeHHoM dDenepanbabiM 3akoHOM OT 27.07.2006 Ne
152-®3 (manee — 3akoH);

. orepaTop MepcoHanbHbIX AaHHbIX (omeparop) — Illkona — ropuaryueckoe JIUIIO,
CaMOCTOSITEJIbHO MJIM COBMECTHO C JPYTMMH JIMIIAMU OpPraHU3yrolee u (MJIn) OCYIECTBIISIONICe
00paboOTKy TEPCOHAIBHBIX JAHHBIX, OMPEICIISIoNee 1Meau 00pabOTKH MEePCOHANBHBIX JTAaHHBIX,
COCTaB MEPCOHAIBHBIX JTAHHBIX, MOJICKAIIUX 00paboTKe, neicTBUs (Omepannu), CoBepIaeMbie
C IEpCOHAILHBIMU JTAHHBIMU;

. 00paboTKa MEePCOHATBHBIX NAHHBIX — JICUCTBHE (OTepalus) WX COBOKYITHOCTb
JeUCTBHI (Omepariuii) ¢ MepCOHANBHBIME JaHHBIMUA C MCIOJIb30BAaHHEM U 0€3 HCIOJIb30BAHUS
CPEICTB aBTOMATH3allUM, BKJIIOYas cOOp, 3amucCh, CUCTEMATHU3alMI0, HAKOIUICHHE, XpaHEHHE,
yrounenue  (OOHOBICHHE,  M3MEHEHHE),  M3BJICYCHHE,  HCIOJB30BaHHE,  Iepeaady
(pactipocTpaneHue, MpeAOCTaBICHUE, JOCTYI), 00e3nuYuBaHKe, OJOKUPOBAaHHUE, YIaJeHHE,
YHUUYTOKECHHUE;

. ABTOMATU3HUPOBAHHAA 06pa60TKa NEPCOHAJIbHBIX  JaHHBIX — 06pa60TI<a
MNCPCOHAJIBHBIX JaHHBIX C ITIOMOIIBbIO CPCACTB BBIYMCIIMTEIIFHOM TCXHUKU,

. PaCIpoCTpaHCHUC IICPCOHAJIBHBIX JaHHBIX — HeﬁCTBHH, HaIlpaBJICHHBIC Ha
PaCKpBITUEC IEPCOHAIBHBIX JAHHBIX HCOIIPECACICHHOMY KPYT'y JIUII,

. npeaoCTaBJICHUE IICPCOHAJIbHBIX JdHHBIX — HeﬁCTBHH, HaIIpaBJICHHBIC Ha
PaCKphITUEC NEPCOHATBHBIX JAHHBIX ONPEACICHHOMY JIMIY UM ONPEACIICHHOMY KPYT'y JIUII,

. 6J'IOKI/IpOBaHI/Ie MEPCOHATIBHBIX NAHHBIX — BPEMCHHOC IIPCKPAIICHUC 06pa60TKI/I

NEepPCOHANBHBIX [aHHBIX (32 MCKIIOYCHHEM CllydaeB, eciu o00paboTka HeoOXoauma Juist
YTOYHEHHUS TIEPCOHAIBHBIX JIaHHBIX);

. YHUUYTO)KEHHE NIEPCOHAIBHBIX JAaHHBIX — JCWCTBHA, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS  HEBO3MOXHBIM  BOCCTAaHOBUTb  COJIEP)KaHHWE IIEPCOHAIBHBIX  JAaHHBIX B
UH()OPMAIIMOHHON CHCTEME MEepPCOHANBHBIX JaHHBIX H (MJIM) B pe3yibTare KOTOPBIX
YHUYTOXKAIOTCS MaTepHalibHble HOCUTEH MEPCOHATIBHBIX JAHHBIX;

. 00e3MMYuBaHNE MEPCOHAIBHBIX TaHHBIX — JICHCTBUS, B pe3yabTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJHHUTENbHON HH(OpMAIMKM OMNpeaeIuTh
MIPUHAIIKHOCTh EPCOHATIBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY NEpCOHAIBHBIX JJAHHBIX;



. uHpOpMAIIMOHHAs ~ CHCTEMa [EPCOHAJBHBIX  JAHHBIX —  COBOKYIHOCTH
cofepKamuxcsi B 0a3ax JAaHHBIX MEPCOHANBHBIX AAHHBIX M OOECIIEYMBAIOIIUX HUX 0O0pabOTKY
MH(GOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/ICTB;

. TpaHCTpaHWYHAs Tepeada NepCOHAIBHBIX IAHHBIX — Iepefaya MepCOHATbHBIX
JaHHBIX Ha TEPPUTOPHIO HMHOCTPAHHOTO TOCYJAapCTBAa OpraHy BIIACTH HWHOCTPAHHOTO
rocyJapcTBa, MHOCTPAHHOMY (PU3HUECKOMY JIUITY MJIM UHOCTPAHHOMY IOPUIMUECKOMY JIUILY.

1.5. [llkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa:

1.5.1. CobOmomate KOHPHUIECHIHATHLHOCTh NEPCOHANBHBIX MJAaHHBIX, a HWMEHHO He
pacrpocTpaHsiTh NMEpCOHANbHBIC JaHHBIE W HE TepelaBaTh MX TPETbUM JHIaM 0Oe3 coriacus
CyObeKTa TEepCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOTO MPEJACTaBHUTENs, €CIIM HHOE He
MIPEYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEACTaBUTEISM
BO3MOKHOCTh O3HAaKOMJICHHS C JOKyMEHTaMH ¥ MaTepHajaMH, COACPKAIlUMH WX
NepCOHaIbHbIE JAHHBIE, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bscHATh CyObeKTaM TEPCOHANBHBIX NAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
IOPUINYECKUE TIOCIIECTBHS OTKa3a MPEeI0CTaBUTh MEPCOHAIBHBIC JaHHBIE.

1.5.4. bnokupoBaTb WINM YyJIAISATh HENpPaBOMEPHO oOpaldaThiBacéMble, HETOYHbBIE
NepcoHaIbHbIE JAHHbIE MO0 00eCeunTh X OJIOKUPOBAHHUE WU YAAJICHHE.

1.5.5. Tlpekpatuth 00pabOTKYy W YHUUYTOXKHUTH WM OOE3TUYUTH MEPCOHATBHBIC TaHHBIC
6o oOecmeunTh TpPEKpameHne OoOpabOTKM W YHUYTOXKCHHE WM 00€3TMYMBaHUE
MEPCOHATBHBIX JAHHBIX TPH JIOCTHKECHUH TIETH X 00pabOTKH.

1.5.6. Ilpekpatuts 00pabOTKy MEPCOHATBHBIX TAHHBIX WM OOECIICYHThH IMpEeKpalieHue
00pabOTKHM TEepPCOHANBHBIX JAaHHBIX B CIIydae OT3bIBa CYOBEKTOM TMEPCOHAIBHBIX JTaHHBIX
corjacusi Ha 00pabOTKy €ro nepcoHaIbHBIX JAHHBIX, €CIM UHOE HE MPETYCMOTPEHO TOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOAOIpPUOOpETATENEM WM MOPYYUTEIEM IO KOTOPOMY SIBJISETCA
CyOBEKT NEpPCOHAIBHBIX JAHHBIX, WJIM HHBIM cornamieHueM Mexay llkonoi u cyObekTOM
NEPCOHATIBHBIX JAHHBIX.

1.5.7. IlpuaumaTe Mepbl, HEOOXOAUMBIC U JOCTATOYHBIC ISl OOCCIICYCHUS BBITIOJTHCHUS
00si3aHHOCTEH, MpPEeIyCMOTPEHHBIX 3aKOHOM U IPUHATBIMH B COOTBETCTBMHM C HHUM
HOPMaTUBHBIMH IIPABOBBIMU aKTaMH.

1.6. IlIxona Bopage:

1.6.1. CaMOCTOSATEIBHO OMNpEeAeNiaTh COCTaB M IIEPEUYCHb Mep, HEOOXOJAMMBIX H
JOCTaTOYHBIX JUIsl 00eCHeueHMs] BBIIOJIHEHUS O00A3aHHOCTEH, NMPEeIyCMOTPEHHbIX 3aKOHOM H
IPUHATBIMA B COOTBETCTBUUM C HUM HOPMATHBHBIMHM IIPAaBOBBIMH AaKTaMH, €CIIM HHOE He
IPESYCMOTPEHO 3aKOHO1AaTENILCTBOM O NEPCOHATIBHBIX JAHHBIX.

1.6.2. Vicionb30BaTh nepcoHaibHbIe JaHHbIE CYObEKTOB MEPCOHATIBHBIX JTAHHBIX 0€3 MX
COIJIacus B CiIydasix, IPEeTyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenoctaBnsiTh MNEpCOHAJbHbIE JAaHHbIE CYOBEKTOB IE€PCOHAJBHBIX JaHHBIX
TPETHUM JIMLAM B CIIydasix, IPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. TTopyuutb 06pabOTKy EPCOHANBHBIX JaHHBIX IPYTOMY JIUIY C COTJIaCUs CyObEeKTa
NEePCOHATIBHBIX JAAHHBIX, €CJIM UHOE HE MPEAyCMOTPEHO (eiepaabHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJII0YaeMOT0 € 3TUM JIMLIOM Jorosopa. JIumo, ocymectsisitoniee 00pabOTKy MepCOHATbHBIX
OaHHBIX 1o mopydyeHuto IlIkonel, 00s3aHO COOMIOAATH MPUHLMIBL W MpaBUiIa 00pabOTKH
NEPCOHANBHBIX JAaHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, CcoOM0IaTh KOH(HUIECHIHAIBLHOCTD
NEPCOHANIBHBIX JIAaHHBIX, NPUHUMATh HEOOXOIMMBbIE MEpbl, HalpaBlIeHHbIE Ha obOecredeHue
BBITIOJTHEHUS 00s13aHHOCTE!, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaboOTHHMKH, COBEpLICHHOJIETHHE Y4alllUecs, POJUTEIM HECOBEPIIEHHOJIETHUX
YYaIINXCsl, HHBIE CYOBEKTHI EPCOHATBHBIX JAHHBIX (ayiee - CyObeKThI IIEPCOHABHBIX TAaHHBIX)
00s13aHBI:

1.7.1. B cnyyasx, NpeayCMOTPEHHBIX 3aKOHOJATENBCTBOM, mpenocTaBiaTh Illkome
JIOCTOBEPHBIE NTEPCOHANIbHBIE TaHHbBIE.

1.7.2. Tlpm wu3MEHEHMH TNEPCOHAIBHBIX JAHHBIX, OOHAPY)KEHUH OIIMOOK HIIH
HETOYHOCTEH B HUX He3aMeUIUTENIbHO coodmaTh 06 sTom IlIkore.

1.8. CyObeKThl mepcoHaNbHBIX TaHHBIX BIIPABE:



1.8.1. llony4ats nHpOpPMAIIHIO, KacaloUIylocsi 00pabOTKH CBOMX MEPCOHATBHBIX JAHHBIX,
KpPOME CIIyyaeB, KOT/Ia TAKOU JIOCTYIl OTpaHu4eH (pepepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIKONBI YTOYHHUTH MEPCOHATBHBIC JaHHBIC, OJOKUPOBATH MX HIIU
YHUUYTOXKUTh, €CIIM NIEPCOHAJIbHBIE JaHHBIE SIBJISIOTCS HETOIHBIMH, YCTAPEBUIMMU, HETOUHBIMH,
HE3aKOHHO TOJTYYECHHBIMHU WM HE SBJISIOTCS HEOOXOIMMBIMU /IS 3asIBJICHHOU 1€/l 00paboTKH.

1.8.3. /[lomomHWTh mepcOHANbHBIC [aHHbIE OIECHOYHOTO XapakTepa 3asBICHUEM,
BBIPAYKAIOLIUM COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBath aerictBus win Oe3neiictBue ILIKosbI B yIIOJTHOMOYEHHOM OpPraHe Io
3alUTE NPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIH B Cy/1I€0HOM MOPSIJIKE.

2. [IpaBoBble OCHOBaHUSI 00PA0OTKH MEPCOHAIbHBIX JTAHHBIX
2.1. TlpaBOBBIMH OCHOBaHHMSIMH O0OPa0OTKM MEPCOHANBHBIX AaHHBIX B llIKkone sBisroTCS

yCTaB M HOPMATHBHBIE IIPABOBBIC AKTHI, JUI HCIOJHEHHsS KOTOPBIX M B COOTBETCTBUH C
koTopbiMu 11Ikosna ocyiiecTBisier 06paboTKy NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE:

. TpynoBoil KoJiekc, WHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COJICPKAIIUE HOPMBI
TPYZIOBOTO TPaBa;

. BrokeTHLIN KOEKC,

. Hanorosrlil kKoaekc;

. ['paxxpaHCckHil KOJEKC;

D CeMellHBIA KOJIEKC,

. ®enepanbHbIii 3ak0H 0T 29.12.2012 Ne 273-03 «O06 obpa3oBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

D COIMAJIBHOE, TEHCMOHHOE M CTPAaXOBOE 3aKOHOAATENbCTBO Poccuiickoii
®denepanuu;

D 3aKOHO/IaTEILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHIECCKOM
3aIIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHUSMH OOpaOOTKM TEpCOHANbHBIX MaHHBIX B lllkoisie Tarke
SIBJISIFOTCSL JIOTOBOPBI ¢ (DU3MUCCKUMHU JIMIIAMH, 3asBJICHHS (COTJIacHsi, JOBEPEHHOCTH) YUaIUXCs
U poauTenedl (3aKOHHBIX MPEICTABUTEICH) HECOBEPIICHHOJCTHUX YyYalllMXCs, COTJIachs Ha
00paboOTKy NMepCOHABHBIX TAHHBIX.

3. llesin 00padoOTKH MEPCOHATBbHBIX JIAHHBIX, HX KATErOPUH M NepPeYeHb, KAaTeropuu
Cy0ObEeKTOB, MEePCOHAJIbHbIE JaHHbIE KOTOPbLIX 00padaThIBAIOTCH, CHOCOOBI, CPOKM HX
00padoTKHU U XpaHeHHUs1, OPSA0K YHHUYTOKEHHS ePCOHATbHBIX JAHHBIX

1. Heanb 00pabOTKHU: opraHu3anusi 00pa3oBaTe/IbHOI 1eATEJLHOCTH M0 00pa30BaTeIbHBIM
NMpPorpaMMaM HA4YaJIbHOT0 001ero, 0CHOBHOIO 0011Ier0 U CpeHero 001ero oo0pa3oBaHus,
JTOTOJIHUTEILHBIM 00111€00pa3oBaTeIbHBIM MPOrpaMMamM

Kareropuu [TepconanbHbIC TaHHBIE CrenmanabHbIe
JTAHHBIX
JTAaHHBIE
[lepeuenn e (amuus, UMs, OTYECTBO; CBeneHHUs O COCTOSIHUHU
JTAHHBIX e TIIOI, 310pOBBS

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHUS;

e wu3o0Opaxenue (pororpadus, Buieo);

e TACIOPTHBIC JaHHBIC,

e aJpec PErucTPaIu MO MECTY
KHUTEIbCTBA;

e anpec (HaKTUYECKOTO MPOKUBAHMS;

e KOHTAKTHbIC JaHHBIC;




e WHJIUBHUIYaTbHBI HOMEP
HAJIOTOTIATEIbIINKA,

e CTPaxOBOH HOMEP MHIUBHUAYAIHHOTO
munesoro cuera (CHUJIC);

e CBEJCHUA 00 YCIIEBaEMOCTH
oOyuaroluierocsi u Apyrue CBeAeHu,
oOpasyromuecs: B mporecce
peanuzanun 00pa3zoBaTEIbLHON
IPOTPaMMBlI,

e WHBIC IEPCOHATIBLHBIE TaHHEIE,
IPEOCTABIIAEMbIE PU3NIECKUMU
JINIIAMU, HEOOXOINUMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS
JIOTOBOPOB, HCTIOJTHEHUST HOPM
3aKOHOJATENIbCTBA B cdepe
o0pazoBaHus

Kareropuu OOyuaroruecs, uX poauTenu (3aKOHHBIE TTPEICTABUTEIIHN)
CyOBEKTOB
Croco0sn1 ABTOMaTH3MpOBaHHas 00pabOTKa U O3 CPEeICTB ABTOMATU3AINH, B TOM YHCIIE:
00paboTKn
e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOUN M MUCbMEHHOH opme
HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(OpPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKoIbI.
Cpoku B teuenue cpoka peanuszanuu o0pa3oBaTeIbHON MTPOrpaMMBbl
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPO# A€ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJepXKaTcsl MepCOHaIbHbIE JTaHHbIE
[opsinok B cootBercTBuH ¢ [Topsiaxom yHUUTOXKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX
YHUUTOXEeHUsI | JaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENISI IEPCOHAIBHBIX JAHHBIX

2. Heab 00paboTku: BhINOJIHeHUs] GYHKIMI U MOJHOMOYHI padoToaaTesisi B TPYAOBbIX
OTHOLIIEHHUSAX, B TOM YHCJIe 00SI3aHHOCTEeH 10 OXpaHe TPyAa

Kareropuu [lepconanbpHbie JaHHBIE Crneuunanbusie | buomerpuueckue
TAHHBIX NepCOHANbHbIE | IEPCOHATbHbBIE
TaHHbIE JaHHbBIE
[lepeuenn e (amunus, UMs, OTYECTBO; Cenenus o N3o0paxkenue Ha
TTAHHBIX e TION, COCTOSIHUM doto u
e TPaXXJIaHCTBO; 3710pOBbS BHJICO3AINCH,

e JIaTa M MECTO POXKICHHUS;

e u3o0paxenue (pororpadus);

e TACIOPTHBIC JaHHBIC;

e aJpec PErucTPaIu MO MECTY
KHUTEIbCTBA;

e anpec (HaKTHIECKOTO
MPOYKHBAHHS,

e KOHTAKTHbIC JaHHBIC;

MOJIYYCHHBIX C
KaMep Ha6J'IIOI[eHI/I$I




e WHJIUBHUIYaTbHBI HOMEP
HaJIOrOILJIATEbIIHKA,

e CTPAaxoOBOW HOMED
WHAWBUYAIBHOTO JIUIIEBOTO
cuera (CHHJIC);

e cBezeHUs 00 00pa3oBaHuy,
KBTI (DUKALINH,
npodeccnoHaTbHO M
MOJITOTOBKE U TIOBBIIIICHHH
KB (DUKALIAH;

e CEMEHHOE MOJI0KEHHE,
HaJIM4HE JeTeH, pOJICTBEHHBIE
CBSI3H,

e CBEJICHUA O TPYAOBOM
NeSTeTHHOCTH, B TOM YHCIIE
HaJM4ue IOOUIPEHUH,
HarpaxaeHun u (Kim)
JTUCIIMTUTMHAPHBIX B3bICKAHHI,

e JIaHHBIE O PETUCTpaluu Opaka,

e CBEJCHHS O BOMHCKOM y4eTe,

e CBelIeHUs 00 MHBAIUIHOCTH,

e CBeJEHHUA 00 ynep’KaHuu
ATMMEHTOB,

e CBEJEHHUSA O JOXOJE C
MPEABIIYIIET0 MecTa paboTHI;

e HHBIE IEPCOHANBHBIC TaHHBIE,
MpeIoCTaBIsieMble
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJATEIhCTBA

Kareropun PaboTHHKH, KaHIUIaThl Ha paboTy (CorcKaTen)
CyOBEKTOB
Crioco05b1 ABTOMaTH3MPOBaHHAsE 00pabOTKa U 0€3 CPeICTB ABTOMATU3ALIMH, B TOM YHCJIC:
00paboTKn
e T[IOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS MEPCOHABHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKYMEHTHI L1IkoIIbI
Cpoku B teuenue cpoka aelcTBUS TPYIOBOTO AOrOBOpa. J{s KaHAUIATOB — B TEUCHHE
00paboTKu CpoKa, He0OXOJUMOTO JUTsl PACCMOTPEHHSI KaHAUIATYPHI U 3aKITFOUSHUS
TPYAOBOTO JOTOBOpA
Cpoku B Teuenwne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH AeN B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJepKaTcsl IepCOHaTbHbIE JAHHBIE, B TOM YHCTIe
B cocTaBe JIMYHBIX aeil — 50 et
[Mopsimok B cootBercTBHH ¢ [Topsimkom yHHUTOXKEHHS 1 00€3THIMBAHUS TEPCOHATBHBIX
YHUUTOKEHUA | NaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THITA HOCUTES TIEPCOHANBHBIX JaHHBIX

3. Lleap 00padoOTKH: peaau3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHO,
BBITOI0NIPHOGPeTaTeIeM HIIM MOJy4YaTe1eM KOoTopsix sBisieTcs Lllkoaa




Kareropuu

[TepconasibHbIE TaHHBIE

TAHHBIX
[Tepeuenn e (amwius, UMs, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC JaHHBIC;
e ajnpec peructpaiuu U (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHEIC,
e VHJWBHIYaJTbHBIA HOMED HAJIOTOILIATEIBIINKA,
e HOMEp PacyEeTHOI'O CUETA,
e HOMep OAaHKOBCKOM KapThl;
e WHBIC IEPCOHAIBHBIC TaHHBIC, IPEIOCTABIIIEMbIC (PH3NICCKUMHU
JAUIAMH, HEOOXOIUMBIE Ul 3aKIF0UEHUS U UCTIOJHEHUSI IOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPa
CyOBEKTOB
CrocoOn1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB AaBTOMATU3AIUH, B TOM YHCIIE:
00paboTKu
e TIOJyYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHOHW M MUCEMEHHOH (hopme
HEIMOCPEJCTBEHHO OT CYOBEKTOB NIEPCOHABHBIX JTAHHBIX;
e BHECCHHS NEPCOHAIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
MH(OPMAIMOHHBIC CUCTEMBI U IOKYMEHTHI [11k0161
Cpoku B teuenue cpoka, HEOOXOIUMOTO JIJIs1 UICTIOJIHEHUS 3aKJIIOUEHHOTO I0TOBOpa
00paboTKn
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJepKaTcs MepCOHaIbHbIE JTaHHbIE
[opsinox B cootBerctBuH ¢ [Topsigkom yHHUTOXKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX
YHUUTOXEeHHsI | JaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTENISI IEPCOHAIBHBIX JAHHBIX

4. Ileab o0pad

OTKH. o0ecrieyeHue 0e30mMacHoOCTH

Kareropun [TepconasibHbIE TaHHBIE
JAHHBIX
[lepeuenn e (ammius, UMs, OTYECTBO;
JAHHBIX e TACIOPTHBIC JJAHHBIE;
e ajpec peructpanuu U (W) GakTHIECKOTo MPOKUBAHUS;
e KOHTAKTHbIE JaHHbIE
Kareropuu ITocernrenu [Ikosb
CyOBEKTOB
CrocoOsl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 cpeCTB aBTOMATU3AIIMHU, B TOM YHCIIE!
00paboTKu
e TIONy4CHHE MEPCOHAIBHBIX JAaHHBIX B YCTHOM M MUCbMEHHOH dopme
HETMOCPEACTBEHHO OT CyObEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMS NEPCOHANBHBIX JAHHBIX B KYPHAJIbl, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI [11k0IbI
Cpoxu B teuenue nepuoaa HaxoxACHUS OCETUTENS HAa TeppuTopun LIIKombl

00paboTku




Cpoku B teuenwne cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOH JeN B 3aBUCUMOCTH OT
XpaHEHUS TUTIA JOKYMEHTa, B KOTOPOM COJEpKATCsI IIEPCOHATBHBIC JAHHBIE, B TOM YHCJTIC
MuHuMyM 30 THEH B OTHOIIICHUU 3aITUCE KaMep BUICOHAOIOICHUS

ITopsnox B cootBercTBuH ¢ [TopsiakomM yHUUTOXKEHHS U 00€3IMYMBAHUS [IEPCOHATIBHBIX
YHUUYTOKEHHU | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIS IIEPCOHAIBHBIX JaHHBIX

4. YcnoBusi 00padoTKM NEepCOHANIBHBIX JaHHBIX

4.1. lkoma ocymecTBisger cOOp, 3amuch, CUCTEMAaTH3allMI0, HAKOIUICHUE, XpaHEHHe,
YTOYHEHUE (oOHOBIIEHUE, U3MEHECHHE), U3BJICUCHUE, HCIIOJIE30BaHME, nepeaaqy
(pacmipocTpaHenue, MpeaOCTaBICHUE, JOCTYI), O0e3MYMBaHUe, OJIOKHPOBAHUE, yHAaJICHHUE WU
VHUYTOXCHHE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJATEIIHCTBOM O IMEPCOHATBHBIX
JAHHBIX U JIOKAJIbHBIMA HOPMATUBHBIMU akTamu [1IKoIbI.

4.2. Bce nepconanbHbie qannbie [lIkoma momydaeT oT cyObeKTa MePCOHATBHBIX JTAaHHBIX,
a B CIIydJasx, KOTJia CyObEeKT MePCOHATBHBIX JAaHHBIX HECOBEPIICHHOJICTHUH, — OT €0 POJIUTEIICH
(3aKOHHBIX MPENCTABUTENCH).

4.3. Tlomyuenue o 0OpaOOTKYy NEPCOHAIBHBIX JAHHBIX, PAa3PEHICHHBIX CYOBEKTOM
MEePCOHAIBHBIX JIAHHBIX JUIA pacnpocTpaHeHus, Illkoma ocymecTBiser ¢  COOIOJICHHEM
3alpeTOB M YCIOBHM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. [lIxoyria 0OpabaThIBaET IEPCOHATLHBIC TAHHBIEC!

. 0e3 MCIOIBb30BaHUS CPEJICTB aBTOMATH3AIINH,

. C WCTIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIIMU B MPOTPaMMax M MH(POPMAITMOHHBIX
cuctemax: «1C: 3apmara u kazaps», «1C: bubnuorekay, « DIeKTpOHHBIN THEBHUKY, «[Ipoxom u
IMUTAHUE.

XpaHeHne MepCOHAbHBIX JTAHHBIX !

4.5.1. llkona XpaHUT TMEPCOHAIbLHBIC ITaHHBIE B TEUEHHWE CPOKA, HEOOXOIWMOTO s
JTOCTIDKCHHS 11eJiel X 00pabOTKH, a JOKYMEHTHI, COJEpKallue TepCOHAIbHbIC AaHHBIC, — B
TEUEHHUE CpPOKa XPAHCHHS TOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYpPOH Jel, C Y4eTOM
APXUBHBIX CPOKOB XpaHEHUS.

4.5.2. IlepconanbHbIe TaHHBIC, 3a(DUKCUPOBAHHBIC HA OYMaXKHBIX HOCHTEIISX, XPAHATCS B
3anupaeMbIx mKadax 0o B 3aMPaeMbIX TTOMEIICHUSIX, JOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. TlepconanbHble JaHHBIE, OOpabaThIBa€MblE C HCIIOJIB30BAHUEM CPEICTB
aBTOMAaTH3aIlMi, XPaHATCS B TAKOM TMOPSAJAKE HM Ha YCIOBUSAX, YTOOBI HCKIIOYUTH
HEMpPaBOMEPHBIA WU CIy4alHBIM JOCTYN K HHUM, YHHYTOXEHHE, M3MEHEHHE, OJIOKHpOBaHUE,
KOIMPOBaHUE, TPEAOCTABICHUE, PACHPOCTPAHEHUE IEPCOHAIBHBIX JAHHBIX, a TAKXKE HWHBIC
HEMPaBOMEPHBIC ICHCTBUS B OTHOIICHUHY MTEPCOHAbHBIX JIAaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKY nmepcoHaNbHbIX JaHHbIX B [1Ikoe, mpekpariaroT
uX 00pabaThIBaTh B CICAYIOIIUX CIydasx:

. AOCTUTHYTHI LICIIN 06pa6OTKI/I IIEPCOHAJIbHBIX JAHHBIX,

. HUCTCK CPOK JIENCTBHS COTJIacHs Ha 06pa60TKy NEPCOHAIBHBIX JAHHBIX,
. OTO3BAaHO COrJjiaCHM€ Ha 06pa60TKy NEPCOHAIBHBIX JAHHBIX;

. 06pa60TI<a INEPCOHAJIBHBIX NAHHBIX HEIIPABOMCPHA.

4.7. Ilepenaua nmepCcoOHANbHBIX TAHHBIX:

4.7.1. lllkona obecrneunBaeT KOHPUACHIIUATHHOCTh IEPCOHAIBHBIX JAHHBIX.

4.7.2. lllkona nmepenaeT nepcoOHANbHbBIE TaHHBIE TPETHUM JIUIAM B CIEAYIONINX CIyJasX:

. CyOBEKT MepCOHANBHBIX JAHHBIX Jall COTJIacHe Ha Tiepeady CBOUMX JaHHBIX;

. nepenath  JaHHbIE  HEOOXOAMMO B COOTBETCTBHM C  TpeOOBaHUSIMU
3aKOHOJATEThCTBA B PAMKaX YCTAHOBJICHHOU MPOIIETyPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO MIepelady MepCOHATBHBIX TaHHBIX.




5. AKTyaJI]/I3aIII/Iﬂ, HCIIPABJICEHUE, YAAJCHHUE U YHHUYUYTOKCHHE TEPCOHAJBHBLIX
AAHHBIX, OTBE€THI Ha 3aIlIPOCHI Cyﬁ'beKTOB MEePCOHAJBHBIX JaAHHBIX

5.1. B caydae mpenoctaBieHHS CYOBEKTOM INEPCOHAIBHBIX IAHHBIX, €r0 3aKOHHBIM
npeacraBuTesieM (aKTOB O HENOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIyYCHHBIX NMEPCOHATBHBIX JaHHBIX [1IKoNa akTyanusupyer, ucnpasiser, OJIOKUPYeT, yAaIsieT
WIA YHUYTOXKAET MX M YBEIOMIISIET O CBOMX JCHCTBUAX CyOBEKTa IEPCOHATBHBIX JTaHHBIX.

5.2. Ilpu nmoctwkeHun 1eneil 00pabOTKM NMEepPCOHATBHBIX JAHHBIX, a TAKKe B CiIydae
OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JAHHBIX COTJIacHs Ha 0OpabOTKYy NEepCOHAIBHBIX JTAHHBIX
[IEPCOHAJIbHBIE JIaHHBIE MOJJIEKAT YHUUTOXKEHUIO, €CJIM MHOE HE MPETyCMOTPEHO JIOTOBOPOM,
CTOPOHOM, TmoJiydaresieM (BBIFOJONpPUOOpETaTeNieM) MO KOTOPOMY SIBIISICTCS — CYOBCKT
MIEPCOHATBHBIX JAHHBIX.

5.3. YHHUTOXEHUE ITOKYMEHTOB (HOCHTEJEH), COJACpXAlIUX MEepCOHAIbHBIC IaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBHM C llOpsiIKOM YHUUYTOKEHHSI W 00E3THMUMBAHHS MEPCOHATBHBIX
naHHbIX [1IKOJBI B 3aBHCUMOCTH OT THUIIA HOCUTENSI TIEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE TyTeM
W3MeJbUCHHSI MIpeepe, CTUPaHHs WK (pOpMaTHPOBAHHUS AIIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHATBHBIX MAHHBIX WJIM €r0 3aKOHHOTO TPEICTaBUTEIS
[MIkona coobmaer emy nHbopMmaIuo 06 00paboTKe MePCOHATBHBIX JAHHBIX CYObEKTa B CPOKU U
B TIOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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