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1. O01mue moJs10KeHu s

1.1. Hacrosimasi monuTuka oOpaboTku mepcoHanbHBIX MaHHBIX MOY «COIIl Nel02»
(manee — IlonuThka) ompenenser Iead OOpPaOOTKH TMEPCOHANIBHBIX JTaHHBIX, KATETOPUH |
nepeyeHb 00pabaThIBAEMBIX IMEPCOHAIBHBIX JAaHHBIX, KAaTETOPUH CYOBEKTOB, IEPCOHAIbHBIC
JaHHBbIE KOTOPBIX 00pabaThIBarOTCs, CIOCOOBI, CPOKM UX OOpaOOTKHM M XpaHEHHs, MOPSA0K
YHUYTOXKEHUSI TIEPCOHAIBHBIX JaHHBIX MPH JOCTIDKEHHM Iiefieil uX oOpabdOTKM WM MpU
HACTYIUICHHH MHBIX 3aKOHHBIX 0cHOBaHUi B MOY «COII Ne102y» (manee — IIkoma).

1.2. JloxanpHBlE HOPMATHUBHBIE aKTHI W WHBIE JOKYMEHTHI, PErIAMEHTHUPYIOIIUE
00paboTKy mnepcoHalbHbIX AaHHbIX B lllkone, pa3pabaThiBalOTCS C Y4E€TOM MOJIOKEHUMN
[Tonutuku.

1.3. [etictBue IlomuTuku pacmpocTpaHseTcs Ha IMepCOHAlbHBbIE JaHHBIE, KOTOpbIE
[Ikona 0OpabaTeIBaeT C UCHOIB30BAHUEM H 0€3 HCIIOJIb30BAHMS CPEJICTB AaBTOMATU3AIIUH.

1.4. B [lonuTuKe UCMIONB3YIOTCS CIEIYIOIINE MOHSITHS:

. NEePCOHATbHBIE JaHHbIE — JI00as WHQPOpPMAIUs, OTHOCSIIASCS NPAMO WU
KOCBEHHO K OINpEICIICHHOMY WM  ompeaeasieMoMy  (usudeckomy iy (CyOBekTy
NEPCOHAIIBHBIX JIAHHBIX);

. MepCOHANbHBIE JAaHHBIE, pa3pelleHHble CYOBEKTOM MEPCOHAIBHBIX JaHHBIX JJIS
pacrpocTpaHeHus, — IEPCOHAIBHBIE JaHHBIC, TOCTYIl HEOTPAaHUYEHHOTO Kpyra JIUI K KOTOPBIM
MPeIOoCTaBlieH CyOBEKTOM TEpCOHANBHBIX MaHHBIX IMYTEM Jadd corjacus Ha o00paboTKy
NEPCOHATBHBIX  JIAHHBIX, Ppa3pelIeHHBIX CYOBEKTOM  TMEpPCOHAIBHBIX  JaHHBIX  JUIS
pacmpocTpaHeHusi B nopsiike, npeaycmorpeHHoM denepanbubiM 3akoHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

. orepaTop MepCcoHaIbHBIX aaHHbIX (omeparop) — Illkona — POpHIUYECKOE JIUIIO,
CaMOCTOSITEIILHO WJIM COBMECTHO C APYTMMH JIMIIAMU OpPTraHU3yIolee U (MJIM) OCYIIECTBISIONICE
00paboOTKy NEepCOHANBHBIX JTAaHHBIX, ONpeAesstoNee 1Hearn 00paboTKH NepCOHANbHBIX JTaHHBIX,
COCTaB MEPCOHABHBIX JIAHHBIX, TOAJISKANMX 00pabOTKe, IeHCTBHs (Omepalim), CoBepIIacMbIe
C TIEpCOHATLHBIMU JJAHHBIMU,

. 00paboTKa TePCOHATBHBIX JTAHHBIX — JCWCTBHE (Omepaius) WM COBOKYITHOCTb
AeHCTBUIA (omepanuii) ¢ MepcoHaNbHBIMU JAHHBIMU C HCIIOIb30BAaHUEM M 0€3 HCIIOJIb30BAHUSI
CPEICTB aBTOMAaTHU3allMW, BKJIOYas cOOp, 3amMch, CUCTEMATU3allMI0, HAKOIUIEHWE, XpaHEHMUE,
yrouneHnne  (OOHOBJEHHE,  WM3MCHEHHE),  H3BJCYCHHE,  HUCIONb30BaHWE,  Iepeaady
(pactipocTpaHeHue, NpPEAOCTaBICHHE, JOCTYI), O0e3NInYMBaHHe, OJOKMpPOBaHHE, Y/AaJCHUE,
YHUUYTOXKEHUE,

. aBTOMATHU3MpOBaHHAs 00paboTKa MEpPCOHANBHBIX JAaHHBIX — O00paboTka
MIEPCOHANBHBIX JAHHBIX C MIOMOIIBIO CPEJICTB BEIUUCIUTENEHON TEXHUKH,

. pacrpocTpaHeHHe TEePCOHANBHBIX JJAaHHBIX — JIEHCTBHSA, HAlpaBlIEHHBIE Ha
PacKpbITHE EPCOHATBHBIX JAHHBIX HEOTPEIeIEHHOMY KPYTY JIHII,

. MPEOCTaBIIEHUE TEPCOHATBHBIX MJAaHHBIX — JEHCTBHS, HaIlpaBlieHHBIE Ha
PacKphITHE EPCOHATBHBIX JAHHBIX OMPEEIIEHHOMY JIUIY W ONPEAeIEHHOMY KPYTy JIHII;

. OJIOKMPOBAaHNE MEPCOHAIBHBIX NAaHHBIX — BPEMEHHOE MpeKpalieHne oO0paboTKu
NEePCOHANBHBIX JAHHBIX (32 WCKIIOYEHHEM CJlydaeB, ecii o0paboTka HeoOXoamma s
YTOYHEHUS TIEPCOHATBHBIX JIAHHBIX);

. VHUYTOKCHUE TIEPCOHANBHBIX IaHHBIX — JEHCTBUS, B PE3ylbTaTe KOTOPBIX
CTAaHOBUTCS  HEBO3MOXHBIM  BOCCTAHOBHUTH  COJEp)KaHUE TMEPCOHANBHBIX  JAHHBIX B
UHPOPMAIIMOHHOW CHCTEME MEepPCOHATBHBIX JaHHBIX W (WiIM) B pe3yjibTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepUaaIbHble HOCUTEIH MEPCOHATBHBIX JTaHHBIX;

. 00e3TMYMBaHNE TEPCOHAIBHBIX JaHHBIX — JICWCTBUS, B PE3yJabTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM 0O€3 HCHOJb30BAaHUS JOMOJIHUTENBbHOM HH(pOpPMALMK ONPEAEIUTh
MIPUHAIICKHOCTD EPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JaHHBIX;



. nH(pOpMallMOHHAsT ~ CHCTEeMa [EPCOHAJIBHBIX  JIaHHBIX —  COBOKYITHOCTb
cofiepKanuxcss B 06a3ax JAaHHBIX MEPCOHANBHBIX JAHHBIX M O0ECIEUMBAIOUINX UX 00pabOTKy
MH(OPMALIMOHHBIX TEXHOJIOTUH 1 TEXHUYECKUX CPEICTB,;

. TpaHCTpaHUYHAS Tiepeava MepCOHANBHBIX JAHHBIX — Tepeaada MepcoOHaATbHBIX
JaHHBIX HAa TEPPUTOPUIO HHOCTPAHHOIO TOCYAAapCTBAa OpraHy BIIACTH HHOCTPAHHOTO
rocy/1apcTBa, MHOCTPAHHOMY (DU3HUECKOMY JIUITY WM HHOCTPAHHOMY IOPHIMYECKOMY JIHILY.

1.5. [llkona kak ornepaTop MEPCOHATBHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmonate KOHPHUAESHIHATHLHOCTh IEPCOHANBHBIX HAaHHBIX, a HMEHHO He
pacnpocTpaHsATh MEepPCOHANbHbIC JaHHbIE U HE MepeAaBaThb UX TPEThUM JHIlaM 0e3 coriacus
CyObeKTa NEepCOHANBHBIX JAHHBIX WJIM €ro 3aKOHHOIO IMPEACTAaBUTENs, €CIM HHOe He
MIPEYCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTABUTEIISAM
BO3MOXHOCTh ~ O3HAKOMJICHHSI C JOKYMEHTAaMH W MaTepualiaMd, COJICpPXKAIIUMU UX
MepCOHANbHBIE IaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATh CyOBEKTaM IMEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM IPEJICTABUTEISIM
IOpUANYECKHE TTOCIEACTBHS OTKa3a MPEAOCTaBUTh IEPCOHATILHBIC JaHHbIC.

1.5.4. bnokupoBaTb WIM YyIAISATh HENPABOMEPHO OOpabdaThIBa€MblE, HETOYHbIE
MepCOHANbHBIE TaHHbIe TUO0 00ecneunTh X OJIOKHpPOBaHHE UITU yIalleHHUE.

1.5.5. Tlpekpatutrh 00pabOTKYy U YHUUTOXHUTH WU OOC3TUYUTH MEPCOHATBHBIC JAaHHBIC
b0 obecrmeyuTh MpeKpamieHue oO0padOTKM W YHUYTOXKEHHE WIM O00e3IUYMBaHHE
MEPCOHAITBHBIX JTAHHBIX TPU JOCTHKCHHUH IIETH UX 00paOOTKH.

1.5.6. IIpekpatuth 00pabOTKY NMEPCOHANBHBIX NAaHHBIX WM 00ECHEYHUTH MpEeKpalleHue
00pabOTKM TMEepPCOHATBHBIX JaHHBIX B CIydae OT3bIBA CYOBEKTOM TNEPCOHAIBHBIX JaHHBIX
coryiacus Ha 00pabOTKy ero nepcoHaIbHBIX JAHHBIX, €CIH HHOE HE MPEIyCMOTPEHO JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOAONPHOOPETATEIEM WM IOPYYUTEIEM I10 KOTOPOMY SIBIISICTCS
CyOBEKT MEepCOHANbHBIX IaHHBIX, WM HMHBIM corjameHueM Mexay Llkomnoit u cyObekTom
MIEPCOHAITBHBIX JTAHHBIX.

1.5.7. [lpuaumath Mepbl, HEOOXOAUMBIE M JOCTATOUHBIE JUIsI 0OECIIEYeHHs BBHITTOIHEHUS
00sI3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U TPUHATBIMH B COOTBETCTBUHM C HUM
HOPMAaTUBHBIMH MPABOBBIMU aKTAMHU.

1.6. lIkoxna Brpase:

1.6.1. CamocTosTEeNbHO OMNpENeNiaTh COCTaB W TMepeuYeHb Mep, HEOOXOIUMBIX U
JOCTATOYHBIX JIUIT OOECTICUCHHUsT BBHITIOJTHEHHS O0sI3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM H
MPUHATHIMU B COOTBETCTBHMM C HHM HOPMATHBHBIMU MPABOBBIMU aKTaMH, €CITH HWHOE HE
MIPETYCMOTPEHO 3aKOHOIATEIHCTBOM O IMIEPCOHATBHBIX JTAHHBIX.

1.6.2. Ucnonb30BaTh nepcoHanbHbIE JAHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX 0€3 MX
COTJIacus B CITy4asiX, MPEeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpemoctaBniTh mEpCOHANbHbIE JAHHBIE CYOBEKTOB TMEPCOHAIBHBIX JIAHHBIX
TPETHHM JIUIAM B CITydasx, MPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyunuts 00pabOTKY MEPCOHAIBHBIX JaHHBIX IPYTOMY JIMIY C COTJIacHs CyObeKTa
MEPCOHANBHBIX JTAHHBIX, €CIIH WHOE HE MPETyCMOTPEHO (eIepalbHBIM 3aKOHOM, Ha OCHOBAHHH
3aKJIF0YaeMOT0 € 3THM JIHMIIOM JoroBopa. JIuio, ocymiecTBistonee o0padoTKy MepCcOHATbHBIX
JTaHHBIX 10 mopydeHuro IlIkomiel, 00s3aHO COOIOATh TPHHIMITBI W TIPaBWIa 00paOOTKH
MEPCOHANBHBIX JaHHBIX, NPEIyCMOTPEHHbIE 3aKOHOM, COONIOAaTh KOH(PHUICHIHATHLHOCTD
MEPCOHANBHBIX JaHHBIX, NMPHHUMATh HEOOXOIWMBIE MEphI, HalpaBJcHHBIC Ha OOeCIeYCHHE
BBITIOTHEHUS 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKHM, COBEpIIEHHOJETHHE YyYalluecs, POAUTEIN HECOBEPUICHHOJIETHUX
y4aluxcsl, UHbIe CyObEKThI MEPCOHABHBIX JIAHHBIX (aiee - CyOBhEKThl IEPCOHATBHBIX JTAHHBIX )
00s13aHBbI:

1.7.1. B cnydasx, OpeayCMOTPEHHBIX 3aKOHOAATEIhCTBOM, MpenocTaBuiath Illkone
JIOCTOBEPHBIC IIEPCOHATBLHBIC JaHHBIC.

1.7.2. Ilpu Wu3MEHEHWH TMEPCOHAIBHBIX JAHHBIX, OOHAPY)XEHUU OIIMOOK WIIH
HETOYHOCTEH B HUX HE3aMEINTEILHO coo0maTs 00 3toM IlIkorte.

1.8. CyObeKThl mepcoHaNbHBIX TaHHBIX BIIPABE:



1.8.1. [TonyyaTs nHpOpMAITHIO, KACAIOIIYIOCS 00PaOOTKH CBOMX MEPCOHATBHBIX JIAHHBIX,
KpOMeE CITy4aeB, KOTJa TaKOW JOCTYIT OTpaHUYeH (heepaabHbIMUA 3aKOHAMHU.

1.8.2. TpeboBarp ot IlIkoibl yTOYHUTH NEPCOHAIBHBIC JaHHBIC, OJOKHPOBATh UX HIH
YHUUYTOXKHUTh, €CITU TMEPCOHAIILHBIC JaHHBIC SBJISIOTCS HEMOIHBIMHU, YCTAPEBITUMHU, HETOYHBIMH,
HE3aKOHHO TOTYY€HHBIMU HITU HE SBJSIFOTCS HEOOXOAMMBIMU JIJIS 3asIBJICHHOM 1eJTH 00pabOTKH.

1.8.3. JlomomHUTH TMepCOHANbHBIC JAHHBIC OIEHOYHOTO XapakTepa 3asBIICHUEM,
BBIPKAIOUINM COOCTBEHHYIO TOYKY 3PCHHUSI.

1.8.4. OGxanoBath nerictBus win Oe3neiictBue 11IKombl B yIIOITHOMOYEHHOM OpraHe I1o
3alIUTe MpaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX WIH B CyJeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHHS 00Pa0OTKH NMePCOHAIbHBIX JTAHHBIX
2.1. IIpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKM MEPCOHANBHBIX JaHHBIX B llIKoje sBistoTCS

yCTaB U HOPMATUBHBIC IIPABOBBIE AKThI, IJIA MCIIOJHEHUS KOTOPBIX U B COOTBETCTBHH C
koTopbiMu LlIkoma ocymecTBisieT 00paboTKy NepCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

. TpynoBoil kojekc, MHbIE HOPMATHBHBIC MPABOBBIE AKTHI, COJEPKAIINE HOPMBI
TPYIOBOTO TIPaBa;

. BromxeTHsIi KOJEKC;

. Hanorosriii konekc;

. ['paxnanckuii Koaexc;

. CeMelHBIN KOJEKC,

. @OenepanbHblil 3akoH OT 29.12.2012 Ne 273-d3 «O06 obpazoBanuu B Poccuiickoii
denepanum» U MPUHATHIC B COOTBETCTBUU C HUIM HOPMATHBHEIC MIPABOBBIC aKTHI,

. collMaJbHOE, TIEHCHMOHHOE U CTPaxoBO€ 3aKOHOJATeNbCcTBO  Poccuiickoii
®enepauuu;

. 3aKOHOAATENHCTBO B chepe 0€30MacHOCTH, B TOM YHUCIIe aHTHTEPPOPUCTUYECKOM
3aIUIICHHOCTH.

2.2. TlpaBOoBBIMH OCHOBaHMSIMH OOpaOOTKH MepCOHANbHBIX HaHHBIX B [lIkome Takxke
SABJIIFOTCA JOT'OBOPEI C (1)I/I3I/I‘~IGCKI/IMI/I JIMaMu, 3asiBJICHUS (cornacm{, }IOBepCHHOCTI/I) ydamuxcsa
U poaurenedl (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOICTHUX YYalMXCsl, COTJacusi Ha
00paboOTKy MEePCOHANTBHBIX JaHHBIX.

3. HeJ'lI/I OﬁpaGOTKI/I NMEPCOHAJTBHBLIX JAHHBIX, HX KaTCropun U nNepevYeHb, KaT€Cropumn
Cyﬁ'beKTOB, MNEPCOHAJIBHBIC JaHHBIE KOTOPLIX OﬁpaﬁaTblBalOTCﬂ, CHOCOﬁbI, CPOKH HX
06pa60TKn N XpaHCHHUS, MOPHAIOK YHUUITOKCHUSA NMMEPCOHAJTBbHBIX JAHHBIX

1. Hean 00padoTKu: opranusanus 00pa3oBaTe/bHOI 1eITeJILHOCTH M0 00pa30BaTelbHBIM
NporpaMMam Ha4YaJIbHOI0 0011ero, 0CHOBHOI0 00I1Iero U cpeHero odero odopa3oBanms,
JAOMOJTHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [TepcoHanbHbIE TaHHBIE CnenunanbHbie
JTaHHBIX
JaHHBIE
[Tepeuenn e (ammius, UMsl, OTYECTBO; CBeneHus 0 COCTOSIHUU
JTAHHBIX e IO, 310pOBbS

e TPaXIaHCTBO,

e JlaTa M MECTO POKIACHHUS;

e m300paxenue (hororpadus, BUIEO);

e MACMOPTHBIE JaHHBIC;

e aJpec PErUCTPAIUH 110 MECTY
JKUTEIbCTBA,

e azpec GaKTHIECKOTO MPOKUBAHUS,

e KOHTAKTHBIE JaHHBIC,




e WVHJIWBHYaTbHBIA HOMED
HAJIOTOTLIATEIIBIINKA,

e CTpPaxoBOU HOMEpP MHIUBUIYATHHOTO
muneBoro cuera (CHUJIC);

e CBe/EHUs 00 yCcIIeBaeMOCTH
00y4aromerocst ¥ Ipyrue CBeIeHus,
oOpasyrommecs B mporecce
peanu3aimu 00pa3oBaTebHON
IPOTPaMMBI;

e HHBIC IEPCOHAIBHBIC JAaHHEIC,
MPeI0CTaBIIsIeMbIe (PH3UICCKIUMHU
JIMIIaMH, HEOOXOUMBIC ISt
3aKJIFOUEHUS U UCTIOTHCHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIaTEILCTBA B cpepe
00paszoBaHus

Kareropuun OOyuaroryecs, UX poOAUTENH (3aKOHHBIC MPEICTABUTEIH)
CyOBEKTOB
Crnioco6bl ABTOMaTU3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKu
e TIOJYYCHHE IMEPCOHATBHBIX JAHHBIX B YCTHOUM M MUCEMEHHOUN opme
HETOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHWSI IIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PECCTPHI U
UH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111K
Cpoku B Tedenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
00paboTku
Cpokn B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs MepCOHaTbHbIE JaHHbBIE
[MTopsmox B cootBercTBuu ¢ [TopsakoM YHHUTOKEHUS U 00E3TUYMBAHUSI IEPCOHATBHBIX
VHUYTOXKEHUS | JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THITA HOCUTES TICPCOHABHBIX JAHHBIX

2. llesab 00pabdOTKH: BHINOJIHEHUS! (PYHKIUI U MIOJTHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YKcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun [IepconasibHBIE JaHHBIE Cneunanbssle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIbHbBIE
JTaHHbIE JaHHbIE

[Tepeuenn e (ammus, UMsl, OTYECTRBO; Caenenus o N3o0paxkenue Ha
JAHHBIX e T1IOI, COCTOSTHUU ¢doto u

e TPaXXJIaHCTBO; 3J10pOBbSA BUJICO3AMHCH,

e JlaTa U MECTO POXKJIECHUS, MIOJIYYEHHBIX C

o wu3obpaxenue (pororpadus); Kamep HaOJroICHHS

e TIACTIOPTHHIC IaHHBIE;

e aJpec PETUCTPAIUH 110 MECTY
JKUTEIbCTBA,

e azapec pakTUYECKOTO
MPOKUBAHUS,

e KOHTAaKTHbBIC TaHHBIC,




e WVHJIWBHYaTbHBIA HOMED
HaJIOTOIIATENbIINKA;

e CTPaxoBOH HOMEpP
WHIUBHIYAJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeleHUs 00 00pa3oBaHuH,
KBTI (DUKAIIHH,
npo¢eCCHOHAIBHON
IOJATOTOBKE M IOBBIIIEHUU
KBaATH(UKALIWH,

e CEMEHHOE ITOJI0KEHHE,
HaJM4Ke JIeTeH, POJICTBCHHbBIC
CBSI3H,

e CBEJICHUS O TPYIOBOM
JIEATEIbHOCTH, B TOM YHUCJIC
HaJU4KE MOOIIPECHUH,
HarpaxjaeHui u (1in)
JUCIUTIIIMHAPHBIX B3BICKAHUH,

e JIaHHBIE O perucTpanuu Opaxa;

e CBEJICHHUS O BOUHCKOM yYeTe;

e CBeJEeHUS 00 MHBAIUIHOCTH,

e cCBeeHUs 00 ynepikaHuu
aJTUMEHTOB,

e CBEJEHHUS O TOXOJE C
MPEABIIYIIEr0 MeCTa PabOTHI;

e HHBIC MIEPCOHAILHBIC JIAHHBIE,
MIPEIOCTABIIIEMBIC
paboTHUKaMHU B COOTBETCTBUU
¢ TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJJaTeIbCTBA

Kareropuu PaboTHHKH, KaHAUIATHI HA PaObOTY (COUCKATENH)
CyOBEKTOB
Cnioco6s1 ABTOMaTHU3upoBaHHasi 00paboTKa 1 06€3 CPE/ICTB aBTOMATU3AIMHU, B TOM YHCIIE!
o0paboTku
e TIOJYYCHHE IMEPCOHATBHBIX JJAHHBIX B YCTHOUM M MUCEMEHHOU opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECCHHS IEPCOHATBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
nH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ikobt
Cpoku B Tedenue cpoka qeicTBUS TPYIOBOTO TOTOBOpa. J[Jsi KaHAMAAaTOB — B TEUCHUE
00paboTKu CpOKa, HEOOXOIMMOTO ISl PACCMOTPEHUS KaHIUIATyPhI M 3aKIIFOUCHHS
TPYAOBOTO JOTOBOpA
Cpoku B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYpPOil 1e] B 3aBUCUMOCTHU OT
XpaHEHUS THTIA JOKYMEHTA, B KOTOPOM COJIepKATCs IMePCOHATbHBIC JaAHHBIC, B TOM YHCIIC
B cOocCTaBe JUYHBIX el — 50 jer
[MTopsimox B cootBercTBrU ¢ [TopsSaKOM YHHUTOKEHUS U 00E3TUIMBAHMS IIEPCOHATBHBIX
YHUUYTOXKEHUS | NaHHBIX [IIKOJIBI B 3aBHCUMOCTH OT THITA HOCHTENS TIEPCOHABHBIX JAHHBIX

3. Heab 00padoTKu: peaau3anus rpaxxIaHCKO-NMPaBOBbBIX JIOTOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTeaeM KOTopbIX sBJiasercs [lIkoaa




Kareropun

[IepcoHanbHBIE TaHHBIE

TAHHBIX
[lepeuenn e (amumnms, uMsl, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC TaHHBIC;
e azpec peructpanuu u (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTAKTHBIC JAHHEIC,
e HHJWBHIYaJbHBII HOMEp HAJOTOILIATENIBIINKA,
e HOMEp pacueTHOIO CUeTa,
e HOMep OaHKOBCKOW KapThI,
e WHBIC IEPCOHANILHBIC TAHHBIC, TIPEOCTaBIsIEMbIe (DU3NICCKIUMHU
JIMIIaMHU, HEOOXOJMMBIC JUTS 3aKITIOYCHHUS ¥ UCTIOJTHEHUS JIOTOBOPOB
Kareropun KonTtpareHTsl, mapTHEpbI, CTOPOHBI JIOTOBOPA
CyOBEKTOB
Crnioco6bl ABTOMaTU3upoBaHHasi 00paboTKa 1 0€3 CPE/ICTB AaBTOMATU3AIMHU, B TOM YUCIIE!
00paboTKu
e TIOJYYCHHE IMEPCOHATBHBIX JAHHBIX B YCTHOU M MUCEMEHHOUN opme
HETOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX JaHHBIX;
e BHECCHWSI IIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PEECTPhI U
WH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHThI 111KoITBI
Cpoku B Teuenue cpoka, HEOOXOUMOTO JIJIsl HCIIOJTHEHUS 3aKIIFOYSHHOTO JIOTOBOPa
o0paboTku
Cpokn B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COZAEpKaTCs MepCOHaIbHbIE JaHHbBIE
[Topsimox B cootBercTBuu ¢ [TopsakoM YHHUTOXKEHUS U 00S3TUIMBAHMSI IEPCOHATBHBIX
YHUUYTOKEHUS | NaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIa HOCUTENS MIEPCOHANBHBIX JaHHBIX

4. Leab o0padoTku: obecneyeHune 0€30MaACHOCTH

Kareropun IlepconanbHble NaHHBIE
JAHHBIX
[lepeuens e (amwmiusd, uMs, OTYECTBO;
JTAaHHBIX e TIACIIOPTHHIE JAHHBIE;
e ajpec peructpaiuu v (Win) GakTUIECKOro MPOKUBAHHS;
e KOHTAKTHBIE JAHHBIE
Kareropun ITocerurenu IIkomel
CyOBEKTOB
Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPEeICTB aBTOMATHU3AIMH, B TOM YHCIIE!
o0paboTku
e TIOJIy4Y€HHE NEPCOHATBHBIX JAHHBIX B YCTHOI U MUCbMEHHOU (hopme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX IaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OpPMaLMOHHbIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoku B TeueHune nepuona Hax0XKACHUS MIOCETUTENS HA TeppuTopur LIKomb!

00paboTKu




Cpoku B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPO 1€ B 3aBUCUMOCTHU OT
XpaHeHUs THTIA JOKYMEHTA, B KOTOPOM COJIepKATCs IMePCOHAIbHBIC JAHHBIC, B TOM YHCIIC
MuHuMyM 30 THEH B OTHOIICHUU 3aMTUCEl KaMep BUICOHAOTIOACHHUS

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3THUMBAHUS TEPCOHATIBHBIX
YHUUYTOXEHHUA | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS IIEPCOHAIBHBIX JAHHbBIX

4. YcioBusi 00padOTKH NePCOHAIBHBIX TAHHBIX

4.1. Ilkona ocymiecTBiseT cOOp, 3amKCh, CUCTEMATH3alMIO, HAKOIUIEHHWE, XpaHEHHE,
yrouHeHue  (OOHOBJIEHHWE,  W3MCHEHHE),  W3BJCYCHUE,  HUCIOJIB30BaHUE,  Iepeaady
(pactipocTpaHeHue, MPeNOCTaBICHUE, OCTYI), OOE3IHUYUBAHUE, OJIOKMpPOBAHHE, YAAJICHUE H
YHUUTOKEHHUE NEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJIATEIBCTBOM O MEPCOHAIBHBIX
JAHHBIX U JIOKAJIbHBIMH HOPMAaTUBHBIMU akTamu [LIkombl.

4.2. Bce nepconanbubie ganHbie LlIkona momydaeT oT cyObeKTa NepCOHANBHBIX JTaHHBIX,
a B ClIy4asx, KOTJa CyObeKT NepCOHANBHBIX JaHHBIX HECOBEPILIEHHOJETHUI, — OT €ro poauTeien
(3aKOHHBIX MPECTaBUTEICH).

4.3. Tlomyuenue o o0OpaOOTKYy MEpPCOHANBHBIX [AHHBIX, PA3PEUICHHBIX CYOHEKTOM
NIEPCOHANBHBIX JIAaHHBIX s pacnpoctpaHenus, lllkona ocymecTBiaser ¢ coOiroaeHHEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. llkoma oOpabaTpIBaeT NepCOHANIBHBIC JAaHHEIC:

. 0€e3 HCIOIb30BaHMS CPEACTB aBTOMATH3AIUHY,

. C UCIOJIB30BAHUEM CPEJCTB aBTOMATH3AIMH B NMPOrpaMMax U MHPOPMAITMOHHBIX
cucremax: «1C: 3apmnata u kaapen», «1C: bubnunoreka», « 3neKTpoHHBIN THEBHUKY, «[Ipoxon u
MIUTaHUE.

XpaHeHHe MepCOHANbHBIX TAHHBIX:

4.5.1. IlIkona XpaHUT TEPCOHATBHBIC JaHHBIE B TEUEHHWE CPOKA, HEOOXOIUMOTO ISt
JOCTIDKEHUS 1eJie ux oO0paboTKH, a JOKYMEHTBI, COAEprKalllle MepCOHaIbHbIE JaHHBbIE, — B
TEYEHHE CpOKa XPAHEHHs JOKYMEHTOB, MPEAyCMOTPEHHOIO HOMEHKJIATYpOH e, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanpHbIE JaHHBIC, 3a(UKCUPOBAaHHBIE HA OyMa)XHBIX HOCHTENAX, XPAHATCS B
3anupaeMsbIx mkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, IOCTYIl K KOTOPBIM OrpaHHYEH.

45.3. TlepcoHambHbIC JaHHBIC, OOpabaThIBAGMBIE C HCIIOJIB30BAHHEM CPEJIICTB
aBTOMATH3AllMM, XpaHIATCA B TaKOM TMOPSJIKE U Ha YCIOBUAX, YTOOBI HCKIIOUYUTH
HENPABOMEPHBIA WJIM CIIyYalHBIM JOCTYN K HUM, YHHYTOXEHHE, U3MEHEHHE, OJOKHpOBaHUE,
KOIIMPOBAaHUE, TPEIOCTAaBICHUE, PAaCpPOCTPAaHEHHE NEPCOHANbHBIX JaHHBIX, a TaKXXe WHBbIE
HETPaBOMEPHBIE IEHCTBHS B OTHOIICHUH NIEPCOHATBHBIX JAHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKy NepcoHaNbHBIX JaHHBIX B [LIKkoie, mpekpamaioT
nx 00pabaTbIBaTh B CIEAYIOIINX CIIydasx:

. JOCTUTHYTBI 1IeJIn 00paOOTKU NEPCOHANBHBIX JaHHBIX;

. UCTEK CPOK JEHCTBUS coryiacusi Ha 00pabOTKy MepCOHANbHBIX TaHHBIX;
. OTO3BaHO COIJIache Ha 00pabOTKy MEPCOHATIBHBIX JaHHBIX,

. 00paboTKa NepCcoHaNbHBIX JaHHBIX HEIIPaBOMEpHa.

4.7. Tlepenaua mepcoOHATBHBIX JaHHBIX

4.7.1. llIxona obecneunBaeT KOH(DHUICHIIMATBHOCTH IEPCOHAIIBHBIX TAHHBIX.

4.7.2. lllkona nepenaet NepcoHaNbHbIE JaHHBIC TPETHUM JIMIIAM B CICAYIOUIUX CIyJasix:

. CyOBEKT MepCOHANBHBIX JAaHHBIX JaJI COTJIACHE Ha Mepeaady CBOMX JIaHHBIX,

. nepenath  JaHHbIE  HEOOXOAMMO B  COOTBETCTBHM C  TpeOOBaHUSIMHU
3aKOHO/IaTEILCTBA B paMKaX YCTaHOBJICHHOM MPOIIEAYPHI.

4.7.3. lllkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady NepCOHATBHBIX JaHHBIX.




5. AkTyanu3anusi, HCIpaBJieHHe, YyAajJeHHe M YHMYTOKeHHEe IepPCOHAJbHBIX
JAHHBIX, OTBETHI HA 3aNPOCHI CYy0bEeKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B ciydae mpenocraBieHHs CYOBEKTOM IEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
mpeacTaBuTeieM (aKkTOB O HEMOJHBIX, YCTapeBINHUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTYYCHHBIX NMEePCOHABHBIX JaHHBIX [lIkosa akTyaau3upyer, uCIpasisier, OJOKUPYeET, yAasseT
WM YHUYTOXKAET UX U YBEIOMIISIET O CBOUX JICHCTBUSAX CYObEKTa MEPCOHATBHBIX JIAHHBIX.

5.2. Tlpu noctwxkeHuu 1eneii 0OpabOTKH TMEPCOHAIBHBIX JaHHBIX, & TaKXe B CiIydae
OT3bIBa CYOBEKTOM TEPCOHAIBHBIX JAHHBIX COTJIACHS Ha OOpabOTKY MEPCOHAIBHBIX JTaHHBIX
MEPCOHAJIBHBIC JAHHBIC TIOJUICKAT YHHUYTOKEHHIO, €CIIM MHOE HE MPEIYCMOTPEHO JOTOBOPOM,
CTOPOHOM, Tmoiiy4areneM (BBIFOAONPUOOpETaTeNieM) II0 KOTOPOMY  SIBIISICTCS  CYOBEKT
MIEPCOHAJIBHBIX JaHHBIX.

5.3. YHuYTOXKEHUE IOKYMECHTOB (HOCHTENCH), COAEpKAIIUX MEPCOHAJIbHBIC JTaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBHU C [IOPSIIKOM YHUYTOXKEHHSI M OOC3JTMUYUBAHHS MEPCOHAIBHBIX
naHHbIX [1IKOTBI B 3aBUCUMOCTH OT TUIIA HOCHUTENSI IEPCOHANBHBIX TaHHBIX, B TOM YHCIIE TyTeM
W3MENbUCHHSI IIPeAepe, CTUPAHUS WK (OPMATHPOBAHUS dIIEKTPOHHOTO HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKTa MEepPCOHANTBHBIX JAHHBIX MM €r0 3aKOHHOTO TPEICTaBUTEIIS
Ikona cooburaer eMy uHpopMaIuo 06 06paboTKe MEePCOHANBHBIX TAHHBIX CyObEKTa B CPOKU U
B MTOPSJIKE, YCTAHOBJICHHOM 3aKOHOM.
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