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1. OBIIME NOJOXEHUA

1. Hacrosmee Ilomoxenue pa3paboTraHo B cooTBeTCTBUM ¢ DeaepaibHBIM
3akoHoM «O0 oOpazoBanun B Poccuiickoit ®@enepauun» Ne 273-®3 ot 29.12.2012
roja, ¢ npukasoM MunuctepcTBa oOpasoBaHus U Hayku PO ot 01.03.2004 roma Ne
938 «O peanuzanuu peimieHus Kojulernu MuHucTepcTBa oOpasoBaHusi Poccum ot
10.02.2004 roma Ne 2/2 «OO0 OCHOBHBIX HANpaBICHUAX COBEPIICHCTBOBAHMS
NEATeNIbHOCTH OMONMOTEK yupexaeHui o61mero oodpasoBanHus PD»y.

1.1. bubnumoreka  sBIAETCS  CTPYKTYpHBIM  TOApa3feieHueM  ooiie-
00pa30BaTEIbHOr0 YUPEXKICHUS, YHACTBYIOIIUM B yueOHO-BOCIUTATEIILHOM MIPOLIECCE B
Hensax obecreyeHus MpaBa YYaCTHUKOB OOpa3oBaTEIBHOTO IMpoliecca Ha OecruiaTHOE
N0JIb30BaHue OUOINOTEYHO-UH(POPMALIMOHHBIMU PECYPCAMH.

1.2.  JlesTenbHOCTh  OWMONHMOTEKM  IIKOJBI  OTpaxkaercss B YCTaBe
oO1eoOpazoBarenbHOr0  yupexacHus. (OO0ecrneueHHOCTh OuOIMOTeKH YYEOHBIMH,
METOJIMYECKUMHU U CIPABOYHBIMH JOKYMEHTAMHU YYUTBIBACTCS TPHU JIMIICH3UPOBAHUHU
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

2. llenu OMOMMOTEKM LIKOJBI COOTHOCATCSA C HLENSIMHU 0011€00pa30BaTeILHOIO
yupexaeHus: GopMUpoOBaHHE OOUIEH KYJIbTYpbl JMYHOCTH OOYyYaroOIIUXCsi HA OCHOBE
YCBOCHHsSI 00513aT€IbHOT0 MHUHUMYMa COZAEpKaHusl o01Ieo0pa3oBaTeNbHBIX MPOTpaMM,
UX ajanTtanus K >KM3HU B OOILECTBE, CO3/IaHME OCHOBBI JJIi OCO3HAHHOTO BbIOOpa M
NOCIIEYIOMIETO  OCBOCHMS  Mpo(decCHOHAIbHBIX  00pa30BaTENbHBIX  MPOTPaMM,
BOCITUTAHHE TPAKJIAHCTBEHHOCTH, TPYAOJIIOOMs, yBa)XKEHUS K TIpaBaM M CBOOOJIaMm
YeJioBeKa, JIIDOBH K OKpy:Karomieil nmpupoje, Ponune, cembe, popMUpOBaHUE 3I0POBOTO
oOpasza KU3HH.

3. bubnnoreka pPYKOBOJCTBYETCS B CBOEHM JEATENBHOCTH (eaepaibHbIMU
3aKOHaMH, ykazaMu U pacnopsbkeHusiMu [lpesupenra Poccuiickont ®enepanuuu,
IIOCTAHOBJIIEHUAMU U pacnopstkeHusMu lIpaBurenscrBa Poccuiickon ®enepanuu u
UCIIOJIHUTEBHBIX ~ OpraHoB cyObekToB Poccuiickoii  ®eneparuu, pemeHUsIMH
COOTBETCTBYIOIIIETO OpraHa ymIpaBjieHUs o0Opa3oBaHHEM, YCTaBOM 00IeoOpa3oBa-
TENBHOTO YUPEKICHUS, TOJOKEHUEM O OHOIMOTEeKEe, YTBEPKICHHOM JIUPEKTOPOM
00111€00pa30BaTEILHOTO YUPESKIACHUS.

4. JlesiTenbHOCTh OMOJMOTEKM OCHOBBIBAETCS HA MPHUHIMIAX JIEMOKpATHUH,
ryMaHu3Ma, OOHIIEJAOCTYMHOCTH, MPHOPUTETa  OOIICYETOBEUYECKUX  IIEHHOCTEH,
IPaXKJaHCTBEHHOCTH, CBOOOHOTO PAa3BUTHUS JTUIHOCTH.

5. [opsimok mMONMB30BaHUS HMCTOYHUKAMH HWHGOPMAIMK, TEepeueHb OCHOBHBIX
YCIIYT W YCJIOBHSI WX TpenocTaBieHus omnpeaenstorcs [lomokennem o OuOIMOTEKE
oOmieoOpazoBarebHOTO yupexaeHuss u I[IpaBuiamMu monb30BaHUS OMOIHOTEKOM,
YTBEPKJICHHBIMU PYKOBOIUTEIEM 00IIe00pa30BaTEILHOTO YUPEIKICHHUS.

6. O6me00pa3oBaTEILHOE YUPEIKICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTD
¥ KauecTBO OMOIMOTeUHO-MH(GOPMAIIMOHHOTO 00CITy)KHBAaHUS OMOIMOTEKH.

7. Opranm3anusi 0OCITy)KMBaHUS YYaCTHHUKOB OOpa30BaTEIBHOTO TIpoIecca
MPOU3BOMUTCS B  COOTBETCTBHM C TpaBWIAMH TEXHUKH  OE€30MaCHOCTH U
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUCHUYECKIUMH TPEOOBAHUSIMHU.

I1. OcHoBHBIE 3a1a4H
1. OcHOBHBIMH 3a/1a4aMU OMOJIMOTEKU ABISAIOTCS:
a) oOecrieueHHE yYaCTHHMKAM OOpa3oBaTENIbHOTO Ipoliecca — O0O0ydJaromumcs,



NEeJaroruieckuM paOOTHUKAM, pPOAUTENSIM (MHBIM 3aKOHHBIM MPEICTABUTEISIM)
oOydaromuxcs (gajgee — MOJIb30BAaTENIAM) — JOCTyNa K HH(OpManuu, 3HAHUSAM,
uaesM, KyJIbTYpHbIM LIEHHOCTAM IOCPEACTBOM HCIIOJIb30BaHUS OUOJIMOTEHHO-
MH(OPMAIMOHHBIX PECYPCOB 0011€00pa30BATENBLHOIO YUPEKACHHUS HA Pa3IUYHBIX HO-
cuTenax: OyMaxxHOM (KHWXKHBIA (oHA, GOHA NEPUOJUYECKUX H3IAHUI), MAaTHUTHOM
(poun aymmo- wm Buzmeo  kaccer), uuppoom (CO-mucKu), KOMMYHUKATHBHOM
(KOMIBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

0) BOCHUTaHUE KYJIbTYPHOTO U TPAXIAHCKOTO CaMOCO3HAHMs, TIOMOIIb B
COLIMAJIM3ALIMK 00YyUYaIOIIerocs, pa3BUTUU €ro0 TBOPUYECKOr0 MOTEHIIUANIA;

B) (QopMupoBaHME HaBBIKOB HE3aBUCUMOIO OHOIMOTEYHOTO MOJIb30BATEINS:
o0y4eHue MoUcKy, 0TOOPY U KPUTUUECKOU OlICHKE HHPOpMAITUH;

I') COBEpIIEHCTBOBAHME MPEAOCTABISEMbIX OMOIMOTEKOM YCIYr Ha OCHOBE
BHEJIPEHMS] HOBBIX MH(POPMALIMOHHBIX TEXHOJOTUN U KOMIBIOTEPU3ALMHU OUOJINOTEUHO-
UH(GOPMAIMOHHBIX MPOIECCOB, PopMUpOBaHUE KOMDOPTHON OUOIMOTEUHON CpeIbl.

I11. OcHoBHBIE PyHKIMHU
1. Jl;ns peanu3anuy OCHOBHBIX 3aJ1a4 OMOJIHOTeKA:

a) dbopmupyer bona OuOIMOTEYHO-UH(OPMAITMOHHBIX pecypcoB
00111e00pa30BaTEIBLHOTO YUPEKIACHHUS:

- KOMIUICKTYeT YHUBEPCAIbHBIA (POH]T YIeOHBIMU, XY I0KECTBEHHBIMH, HAYYHBIMH,
CIIPAaBOYHBIMH, II€IarOTMYSCKUMH W  HAyYHO-TIOMYJISPHBIMH  JOKYMEHTaMH  Ha
TPaJIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEIISIX WH(POPMAIINH;

- mononHseT (oHA MHPOPMALMOHHBIMH pecypcamu cetd WHTepHer, 06azamu u
O0aHKaMU JAHHBIX APYTUX YUPEKICHUM U OpraHu3aIluii;

- aKKymyJupyeT (OHJ ITOKYMEHTOB, CO3/1aBaéMbIX B 00I11€00pa3oBaTeIbHOM
yupexaennu (myOaukamnuii 1 paboT megaroroB 0011e00pa30BaTENILHOTO YUPEKIACHUS,
Jy4IIUX HAYIHBIX PaboT U pepepatoB 0Oydaronuxcs u ap.);

- OCYUIECTBJISIET pa3MelIeHUE, OPTaHU3AIUIO0 U COXPAHHOCTH JIOKYMEHTOB;

0) co3naeT HHOOPMAIIMOHHYIO MPOIYKIIHIO:

- OCYIIECTBISET aHATUTUKO-CHHTETUUECKYIO0 TIepepaboTKy UH(OpMaIuu;

- OpraHuzyeT MW BEIeT CHPaBOYHO-OMOIMOTrpaduyecKkuii ammapar: KaTaJoTH
(as1paBUTHBIN, CHCTEMATHYECKHI), KAPTOTEKH (CHCTEMAaTHYECKYH) KapTOTEKy CTaTeH,
TEMAaTUYECKHUE KAPTOTEKH), DJIEKTPOHHBIM KaTayjor, 0a3bl JaHHBIX MO MPOUIIO
0011e00pa30BaTEIHLHOTO YUPEIK ACHHUS;

- pazpabaTbiBaeT peKOMEHAATENbHbIE Oubmuorpaduyeckue mocoous (CIUCKH,
0030pHbI, yKa3aTelu | T. II.);

- obecneunBaeT WHGOPMUPOBAHHE IIOJIbB30BaTeNie 00 WH()OPMAITMOHHOM
MPOYKIINU;

B) ocymecTtBiusier auddepeHnupoBaHHoe — OHOIMOTEUHO-UH(GOPMAITMOHHOE
00CTy)KUBaHHE 00yUJaFOIIUXCS:

* MPEJI0CTABISIET MHPOPMAIIMOHHBIE PECYPCHI HA PA3JIMYHBIX HOCUTENAX HA OCHOBE
M3Y4YCHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX MIOTPEOHOCTEH;

* CO3JaeT YCJOBHUS JJIs peaTu3alli CaMOCTOSITEIbBHOCTH B  OOYy4YeHUH,
MO3HABATEILHOM, TBOPYECKON NESATENBPHOCTH C OMOPOM HAa KOMMYHHUKAIIMIO;, CIOCO0-
CTBYET pa3BUTHIO HABBIKOB CaM000y4deHHUs (ydacThe B CETEBBIX OJUMITHAAAX,
TEJICKOMMYHHUKAIIMOHHBIX MTPOEKTaX B CUCTEME JUCTAHIIMOHHOTO OOYYCHHS);

* opraHu3yeT oOydeHHe HaBbIKaM HE3aBUCHUMOTI'0 OMOJIMOTEYHOIO MOJIb30BATENS U



noTpeduTenss UHPOpMalMK, COACHCTBYET MHTErpAllMM KOMIUIEKCA 3HAHUWA, YMEHUN U
HaBBIKOB PabOTHI C KHUTOM U HH(pOpMaIue;

* OKa3bIBaeT MH()OPMALMOHHYIO MOJAEPKKY B PELICHUHU 33]a4, BOZHUKAIOLIUX B
npoiiecce ux yueOHoM, caMo00pa30BaTEIbHON U IOCYTOBOM JIEATEIbHOCTH,

* OPraHU3yeT MacCOBbIE MEPOIPUSTHS, OPUEHTUPOBAHHBIE HA Pa3BUTUE OOIIEH U
YUTATEITBCKOU KYJIBTYPhI IMYHOCTU, COAEHCTBYET PA3BUTHUIO KPUTUUYECKOTO MBIILICHUS;

* COACHCTBYET ujeHaM NEeAaroruuyeckoro KOJJIEKTHUBA M  aJMHHHUCTpPALUU
YUpPEXKICHHUS] B OpraHu3zaluu o0pa30BaTENIbHOIO IMpolecca W Jocyra oO0ydarouuxcs
(mpocmoTtp BuaeopuiabmoB, CO-AUCKOB, MPE3EHTALMN PAa3BUBAIOIINX KOMIBIOTEPHBIX
urp);

* PYKOBOJMT BOCHUTATENIBHOU pabOTOM ¢ KHUTOM B Ipymnmnax mpoJjIeHHOro JHS, B
KJ1accax KOMIIEHCUPYIOIIET0 00yUYeHHs.

r) ocyumectBisier aAuddepeHuupoBaHHOe — OMOIMOTEYHO-MHGOPMAIIMOHHOE
00CIy>KMBaHHE ME1arornyeckux pabOTHUKOB:

* BBIABIACT HMHPOPMAIUOHHBIE TMOTPEOHOCTH U  YAOBJIETBOPSIET 3ampoOCHI,
CBsI3aHHbIEC C 00yUeHHEM, BOCIUTAHUEM U 370POBLEM JETEH;

* BBISIBJISIET MH(GOPMAIIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3alIPOCHI B 001aCTH
NeJJarornYeCKUX MHHOBAIIMM ¥ HOBBIX TEXHOJIOTHH;

* COJIEUCTBYET MPOQPECCUOHATIBHON KOMIETEHIIMH, MOBBIIMICHUIO KBATU(UKALINH,
IPOBEJICHUIO ATTECTAIlUU;

* cozmaer OaHK TeJAroruyecko HWHQOpMAIMU KaK OCHOBBI  €AUHOMN
UH(POPMAIIMOHHON  CITy>KObI  00111€00pa30BaTEIbHOTO  YUPEXKJICHUS, OCYIIECTBIISIET
HaKOIUIEHUE, CHCTEeMAaTH3aIMI0 HH(OPMAIIUKU TI0 TIpeMeTaM, pa3jieliaM U TEMaM;

* OpraHm3yeT JOCTyn K OaHKy TMenarorndyeckod uHpopmamuu Ha JHOOBIX
HOCHUTEISIX, POCMOTP AJIEKTPOHHBIX BEPCUM MeIarornYeCKuX U3AaHuM;

* OCYILECTBIIAECT TeKyllee MH(POpMHUpoBaHHE (IHU WHGOpMALKU, 0030phl HOBBIX
MOCTYIUICHUH U MyOJIMKaluii), ”HGOPMUPOBAHHUE PYKOBOJICTBA 00IIe00pa30BaTEIILHOTO
YUpEXKICHUS TI0 BOIIPOCAM YIIPABICHUS 00pa30BaTEIbHBIM MPOIIECCOM;

* IOJIJIEPKUBAET JEATEIHHOCTD MEJArornieckux pabOTHUKOB B 00JIACTH CO3/IaHMS
HH(POPMAIIHOHHBIX IIPOAYKTOB (IOKYMEHTOB, 0a3 AanHbix, (Web-ctpanum u 1. 11.);

* CIOCOOCTBYET IPOBEACHUIO 3aHATUH 1O (OPMUPOBAHMIO HH(POPMAITMOHHOMN
KyJbTYpBI, SIBIsieTCS ©0a30il I MPOBEACHHS MPAKTUYECKUX 3aHATUNA 1O paboTe ¢
MH(GOPMAIIMOHHBIMU PECYPCAMU;

n) ocymectBisier  aud@epeHnrpoBaHHOe — OHOTMOTEUHO-UH(OPMAIMOHHOE
oOcimyKrBaHHE poanuTeNel (MHBIX 3aKOHHBIX MPEICTABUTENEH ) 00yJarOIINXCS

* YIOBIETBOPSIET 3amlpoChl TMOJIb30BaTeNe © WHPOPMHPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIHOTEKY;

* KOHCYJBTUPYET IO BOIpPOCAaM OpraHU3allMd CEMEHHOT0 YTEHHS, 3HAKOMHUT C
uH(pOopMaIeil Mo BOCIUTAHUIO IeTEH;

* KOHCYJIbTUPYET IO BOMIPOCcCaM y4eOHbIX U3IaHUH 1JIs1 00y4aroIInuXCsl.

V. Opranuszanus nesiTeJIbHOCTH OMOJINOTEKH

1. Hamnue  yKOMIUIEKTOBaHHOW  OWMONHMOTEKH B 001I€00pa3oBaTEIHLHOM
YUPEKJICHUH 00A3aTEIBHO.

2. CTpyKTypa OMOIHOTEKH BKITIOYAT B CeOsl TPAUITMOHHBIC OTIIEIIBI:

a0OHEMEHT, YUTAIbHBIN 3al.

3. bubnuoreuno-uHGOpMaIMOHHOE OOCTY>KUBAHHE OCYIIECTBIISICTCSI HAa OCHOBE
OMOIMOTeYHO-UH(DOPMALIUOHHBIX  PECYpPCOB B COOTBETCTBUM C  Y4E€OHBIM U



BOCITUTATEIPHBIM TUJIAHAMH  OOIIE00pa30BaTEIBLHOTO  YUPEKACHHS, MPOrpaMMaMH,
MIPOEKTAMHU U IJIAHOM pabOThl OMOJINOTEKH.

15.bubnunoreka BOpaBe MpPeAOCTaBIATh IUIaTHbIE OUOIMOTEYHO-UH(OPMALIIOHHbIE
YCIIYyI'H, TI€peuYeHb KOTOPBIX ONpEIEseTcs YCTaBOM  00I1e00pa30BaTebHOIO
YAPEKICHHSL.

4. CrioHCcOpCKasi MOMOIIb, TTOJTyuYeHHasi OMOIMOTEKON B BHJIE 1I€JIEBBIX CPEACTB Ha
KOMIUIEKTOBaHUE (DOHIIa W 3aKynKy oOOpyJOBaHUS, HE BIEYET 3a COOOM CHIDKCHUS
HOpPMAaTUBOB M (Wiu) aOCOJIIOTHBIX pa3MepoB (UHAHCUPOBAHUA U3 OIOJKETa
00111e00pa30BaTEIbHOTO yupexaeHus. JleHekHbIe CpelIcTBa 32 CAAHHYI0 OMOIMOTEKOM
MaKylaTypy pacXoAylTCs Ha YIy4lIeHHE MaTepUaIbHO-TEXHUYECKOW  0a3bl
OMOMMOTEeKH, TMOAMMUCKY MNPOPECCUOHANBHBIX HW3IaHUM, KOMILJIEKTOBaHHE (oHIa
JTIOKYMEHTOB.

5.B memax oOecrmeueHus  MOACpHHM3AIMM  OMOJMOTEKM B YCIOBHUAX
uHpopMaTH3auu o0pa3oBaHUsS U B Mpejenax CPEJICTB, BBIACISACMBIX YUPSIUTEISIMHU,
00111e00pa30BaTeIbHOE YUPEKICHHE 00ecTieYnBaeT OUOINOTEKY:

* rapaHTHPOBAaHHBIM ()MHAHCHUPOBAHUEM KOMIUICKTOBaHHUS  OWOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPEIKIACHUS BEIBOJIUTCS OTACIIBHO)

* HCOOXOIUMBIMHU CIY)KECOHBIMH U TPOM3BOJCTBECHHBIMH TIOMEIICHUSIMHU B
COOTBETCTBHH CO CTPYKTYPOU OMOJUOTEKH M HOPMAaTHBaMU IO TEXHUKE 0€30MacCHOCTH
OKCILTyaTalli  KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BJIQXHOCTH, 3allbUICHHOCTH
TIOMEIICHUS, KOPPO3NOHHO-aKTUBHBIX MPUMECEH MU 3JICKTPOIPOBOSINCH TBIIN) U B
cooTBeTCTBUM ¢ nonoxeHusMu CanlluH;

* COBPEMEHHOH D3JIEKTPOHHO-BBIUYMCIUTENBHON, TEIEKOMMYHUKAIMOHHON |
KONUPOBAJIbHO-MHOKUTEIIBHONH  TEXHMKOM M  HEOOXOJUMBIMU  MPOrPaAMMHBIMU
POIYKTaMU;

* PpPEMOHTOM U CEpPBUCHBIM OOCIYy)XMBAaHMEM TEXHUKH U 00O0pYyIOBaHUS
OMOJINOTEKH;

* OMOIMOTEYHON TEXHUKON U KaHLEISIPCKUMHU MPUHAICKHOCTIMHU.

6.006meo0pa3oBaTeIbHOE  YUPEXKIEHUE CO3/aeT YCIOBUS HJsi COXPaHHOCTH
amnmapaTtypbl, 000pyI0BaHHUS U UMYIIIECTBa OMOINOTEKH.

7. OTBETCTBEHHOCTh 3a CHCTEMAaTHMYHOCTh M KayeCTBO KOMILJICKTOBAHUS
OCHOBHOTO (hoHAa OMOIMOTEKH, KOMIIEKTOBAaHHE y4eOHOTro (DOHIAa B COOTBETCTBUU C
dbenepaabHBIMU TIEPEYHSIMH YYCOHHKOB U Y4€OHO-METOAUYCCKUX HM3JaHUM, CO3AaHUC
HEOOXOUMBIX YCIOBUH IS JEATEIbHOCTH OMOIMOTEKHM HECET PYKOBOAUTEINb
00111e00pa30BaTEIHLHOTO YUPEKICHHUS B COOTBETCTBUH C YCTABOM YUPEKICHUS.

8. Pexum pabGoTbl OMOIMOTEKH YCTAHOBJIEH B COOTBETCTBHH C TIPaBHIIAMH
BHYTPEHHETO pacropsiika o0Iieo0pa3oBaTeIbHOTO YUPEIKICHUS.

[Tpu onpenenennn pexuma padboThl OMOIUOTEKU MTPETYyCMAaTPUBACTCS BhIJCICHNUE:

- JIByX  dYacoB  paboyero  BpEeMEHU  E€XEAHEBHO  Ha  BBHINIOJHCHHE
BHYTPHOHUOINOTEUHON pabOTHI;

- OJHOTO pa3a B Mecsl (MOCIEeIHUM JEeHb Mecdlla) — CaHUTAPHOrO JIHS, B
KOTOpPBIN 00CTyKUBaHWE MOJIb30BATENICH HE MPOU3BOIUTCS;

- HE MEHee OJIHOTro pa3a B Mecsll (1o miany MI[) — meTonanueckoro mHs.

9. B mensx oOecreueHus PaMOHATBLHOTO WCIONB30BAHUS WH(()OPMAIMOHHBIX
pecypcoB B paboTe ¢ JEThbMHU M IOHOIIECTBOM OMOJMOTEKa 00I1e00pa3oBaTeIbHOTO
VApeXACHUS  B3aUMOJACHCTBYeT ¢ OmOnmorekamMu  MUHHCTEPCTBA  KYJIBTYPBI
Poccuiickoit @enepanum.



V. Ynpasienue. lHtaTsbl.

1. VYmopaBienue  OMONMOTEKON  OCYIIECTBIAETCS B COOTBETCTBUM  C
3akoHoJaTenbcTBOM Poccuiickoit @enepaunu, cyobexktoB Poccuiickoit denepauuu u
yCTaBOM 00111€00pa30BaTENBHOTO YUPEKICHUS.

2. OOmiee  pyKOBOJCTBO  JEATENBHOCTbIO  OMOJMOTEKHM  OCYIIECTBJISET
PYKOBOJUTENHL 00111€00pa30BaTEILHOTO YUPEIKICHUS.

3. PykoBOACTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAYIOMMN OMOIMOTEKOH,
KOTOPBII HECET OTBETCTBEHHOCTh B MpeJie]ax CBOCH KOMIIETEHIIUH Tiepe ] 00IIECTBOM U
PYKOBOAMTENEM 00IIe00pa30BaTENbHOTO YUPEKACHHUS, 00YJAIOIMIMMHUCS, UX POIUTENS -
MU (MHBIMH 3aKOHHBIMH TPEJCTABUTEISAIMU) 3a OPTaHW3aIlldi0 H  PEe3yJIbTaThl
JESATEIHPHOCTH OMOIUOTEKH B COOTBETCTBHHM C (PYHKIIMOHAIBHBIMH OOS3aHHOCTSIMH,
IPEeyCMOTPEHHBIMU KBaJU(UKAITMOHHBIMH TPEOOBAHHUSIMH, TPYIOBBIM JIOTOBOPOM M
yCTaBOM 00IIe00pa30BaTEIHLHOTO YUPEKICHUSI.

4. 3aBenyromui OubnuoTeKOM Ha3HayaeTCcs PYKOBOJIUTETIEM
00111e00pa30BaTEIBHOTO YUPESIKICHUS, SBISETCS WICHOM IMEJarOrmuecKoro KOJJIeKTUBA
M BXOJIMT B COCTaB IEJJarOTMUECKOTO COBETa 00IIe00pa30BaTEIHHOTO YUPEIKICHHUS.

5. Metoauueckoe COMPOBOXKICHUE NEITEIBHOCTH OUONMOTEKH OOeCreuynBaeT
CHEIUANIUCT (METOAUCT) MO y4yeOHbIM (OHAAM U HIKOJBHBIM OMOJIMOTEKaM OpraHa
yIpaBlIieHUsT OOpa30BaHUEM, YUYPEIKJCHHS CUCTEMBbI TEPEIOATOTOBKH W ITOBBIIICHHS
KBaJIM(DHKAIIMN, PETHOHAIBHOTO HH(POPMAIIMOHHOTO IICHTPA.

6. 3aBenyromuii OMOIMOTEKONW pa3pabaThiBaeT W MPEICTABISIET PYKOBOIUTEIIIO
0011e00pa30BaTEIHLHOTO YUPEKICHUS Ha YTBEPKIECHUE CIIENYIONUE JOKYMEHTHI:

a) ToJioKeHue 0 ONbIMOTEKe, MpaBUIIa MOJb30BaHUS OMOJIMOTEKOMH;

0) MOJI0’KEHHE O IUIATHBIX yCIyrax OuOINOTEKH;

B) MJIAaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

') TEXHOJIOTUYECKYIO TOKYMEHTAIIUIO.

7. Tlopsimox KOMIUIEKTOBaHMSA INTaTa OUONHOTEKH 0011e00pa30BaTEIHLHOTO
YUPEXKICHUS PETIIAMEHTUPYETCS €T0 YCTaBOM.

8. Ha pabory B OMOIMOTEKY NPUHUMAIOTCS JHUIA, HWMEIOIMHUE HEOOXOIUMYIO
npodeccroHaIbHYIO MOJITOTOBKY, COOTBETCTBYIOIIYO TpeOOBaHUAM
KBAJIM(DUKAITMOHHOM XapaKTEPUCTUKU MO JOIKHOCTA U TMOJYYCHHOU CIENHUaTIbHOCTH,
MOATBEPKICHHYIO JJOKYMEHTaMHu 00 00pa30BaHUM M (UJIH) KBATU(DUKAIIUH.

9. PaboTHUK OMOIMOTEKHM MOMKET OCYIIECTBIATH MEAArOrHYECKYI0 JeATEIbHOCTD.
CoBMmenenne OuOMMOTEYHO-MHGOPMAIIMOHHON H  TEJAaroru4ecKor  MesATeIbHOCTH
OCYIIECTBIIICTCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha TOOPOBOJBHON OCHOBE.

10. TpynoBeie oTHOIIEHUS pPabOTHUKA OMONMHMOTEKH W 00IE00pPa30BATEIHHOTO
VUPEXKACHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JTOJDKHBI
MIPOTUBOPEUNTH 3aKOHOAaTeNIbCTBY Pocculickon denepanuu o Tpyae.

V1. IlpaBa u 00s13aHHOCTH OUOJIMOTEKH

1. PaboTHUK OMOIMOTEK MMeeT MPaBo:

a) CaMOCTOSITENIBHO BBIOMPATh (POPMBI, CpEACTBA W METONbI OMOTMOTEYHO-
WH(OPMAITMOHHOTO OOCTYKMBaHHs 00pa30BaTEIBHOTO W BOCTIUTATEIILHOTO TPOIECCOB
B COOTBETCTBUHM C LICJISIMU M 3aJj]ayaMi, YKa3aHHBIMU B yCTaBe 00I€00pa30BaTeIbHOIO
YUPEKJICHHS U TIOJIOKEHUU 0 OMOIHOTEeKe 00111€00pa30BaTEIbHOTO YUPEKICHNUS,

0) OpOBOJUTH B YCTAHOBJICHHOM MOpsAAKEe (PaKyIbTaTUBHBIC 3aHSITHUS, YPOKU U



KPY>KKH OMOJIMOTEeYHO-01OImorpaduyeckux 3HaHui U HHPOPMALTMOHHON KYJIbTYpHI;

B) OIpENesATh HCTOYHUKH KOMITJICKTOBaHHUS MHPOPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh M PEAIN30BHIBATH JOKYMEHTHI U3 (DOHAOB B COOTBETCTBHH C
MHCTPYKIMEN N0 yueTy OubauoTedHoro GoHaa;

1) ONpeleisiTh B COOTBETCTBUM C NPAaBWIAMH MOJIb30BaHUS OHOIMOTEKOM
0011e00pa3oBaTeIbLHOTO YUPEXKICHUS, YTBEPKIECHHBIMU PYKOBOJUTENEM
0011e00pa30BaTEIbHOTO YUPEXKACHHUS, M IO COIJIACOBAHMIO C POJUTEIBCKUM KO-
MUTETOM WM MOMNEYUTEIbCKUM COBETOM BHJBI U pa3Mepbl KOMIIEHCAUMU Yyuiepoa,
HAHECEHHOTO ITOJIb30BaTCIIIMU OUOJIMOTEKY;

€) BHOCUTbH NPEJJIOKEHUS PYKOBOJIUTENIO 00IE00pa30BATENBHOIO YUPEXKICHUS
M0 COBEPLIEHCTBOBAHUIO OILIATHI TpyJa, B TOM 4HCI€ HaJa0aBOK, JOIUIAT H
NpEeMHUPOBaHUs pabOTHUKA OMOIMOTEKU 3a JOMOJHUTEIbHYIO PaboTy, HE BXOSAUIYIO B
KPYyr OCHOBHBIX OO0si3aHHOCTEHl paOOTHMKAa  OMOJMOTEKH; MO KOMIEHCAIMOHHBIM
MEpPONPUATHSAM, CBSI3aHHBIM C BPEAHBIMU YCIOBUSMHU Tpyna (OMOMMOTEYHAs THLUIb,
NPEBBIIEHUE HOPMATHBA Pa0OTHI HA KOMIIBIOTEPE;

) Y4YacTBOBaTh B YINpaBJIEHUU 0OII€00pa30BaTENbHBIM YUPEKICHUEM B
HOPSJIKE, ONPEIENIEMOM YCTABOM ATOTO yUPEKACHHUS;

3) UMETh €XETOAHBIA OTIMyCK 28 KaleHAapHBIX [HEH M JIOTOJHUTEIHHBIN
OIJIAaYMBAaE€MbIil OTIHYCK B COOTBETCTBHH C KOJUIGKTHBHBIM JOTOBOPOM MEXKIY
pabOTHUKAMH U PYKOBOJICTBOM OOII€00pPa30BATEIBHOTO YUYPEKICHUS WJIM WHBIMU
JOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH,

M) OBITh TPEICTaBICHHBIMU K PAa3IMYHBIM (opMaM TOOMIpPEHUs, HarpaiaM u
3HaKaM OTJINYMS, IPEAYCMOTPEHHBIM Uil paOOTHUKOB 00pa30BaHus U KyJIbTYpHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoii deneparuu B
paboTe OMOIUOTEYHBIX aCCOUAIIUN UITH COIO30B.

2. PaGoTHuK OMOJMOTEKH 00sI3aH:

a) o0ecneyuTh TMOIb30BATENSIM BO3MOXHOCTh PaOOThl ¢ HMH(POPMALUMOHHBIMU
pecypcamMu OUOIMOTEKH;

0) wHGOpPMHUPOBATH IMOJB30BATEICH O BHAAX MPEIOCTABIICMBIX OMOJIMOTEKOM
yemyr;

B) 00€CTICUNTh HAYYHYIO OpraHu3aIiio (OHI0B U KaTaJlOTOB;

r) dopmupoBaTh (GOHABI B COOTBETCTBHU C YTBEPKICHHBIMHU (DeaepaibHBIMU
MePEUHSIMU y4eOHBIX U3JIaHUMH, o0pa3oBaTeNbHBIMU nmporpaMmmamu
0011e00pa30BaTEILHOTO YUPEIKICHUS, HHTEPECaMH, TTOTPEOHOCTIMHU U 3alIPOCaMU BCEX
KaTEropyuil OJIb30BaTEIIEH;

J1) COBEPIICHCTBOBATh MHGOPMAIMOHHO-OMOIMorpadudeckoe U OMOIMOTEUHOE
o0CTy’>KUBaHHE TOIH30BATEICH;

€) obecreynBaTh COXPAHHOCTh HCIOJB30BaHHUS HocuTeNned WHOOpMAIU, UX
CUCTEeMaTH3allNI0, PA3MEIICHUE U XPAaHEHUE;

k) obecrmeunBaTh pPEXUM pabOTBl B COOTBETCTBUHM C TMOTPEOHOCTSIMHU
MOJIb30BaTelNiel U paboToi 001Ie00pa30BaATEILHOTO YUPEHKICHNUS,

3) OTYUTHIBATHCSI B  YCTAHOBICHHOM TOPSAKE TMeEpes] PYKOBOJUTEIEM
0011e00pa30BaTEILHOTO YUPEIKICHNUS,

1) TOBBIIIATH KBATH(PUKAIUIO.

VII. IIpaBa u 003aHHOCTH NOJIb30BaTeJIeli OUOINOTEKH



1. lonb30BaTe M GMOIMOTEKH UMEKOT MPABO:

a) MoJydaTh IMOJHYK HH(POpMAUI0O O cocTaBe OubnanoreyHoro (QoHna,
MH(OPMAIMOHHBIX pECypcax U MPeOCTaBIIEMbIX ONOIMOTEKON yCIIyrax;

0) MoJIb30BATHCS CIIPABOYHO-OMOIMOrpaduuecKUM anmnapaToM OMOINOTEKH;

B) MOJIy4yaTh KOHCYJIBTAllMOHHYIO IMOMOIIb B TOUCKE W BHIOOpPE HCTOYHUKOB
uH(popMaImy;

I') MOJy4aTh BO BPEMEHHOE MOJIb30BaHME Ha a0OHEMEHTE U B YMTAJHLHOM 3ajie
MeyaTHbIC U3JIaHUS, ayIMOBU3YaIbHbIE JOKYMEHTHI U APYTrUe UCTOYHUKHU UHGOPMAIIUH;

1) MPO/JIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMH;

€) 1JonydaTb  TeMmaTuueckue,  (akrorpapuyeckue,  yTOUHSAIOUIME U
oubnmorpaduueckue crpaBku Ha OCHOBe (DOH1a OUOITUOTEKY;

) TOJydyaTb KOHCYJIbTAallHOHHYIO MOMOIIb B pabore ¢ wuHpopmanued Ha
HETPAJAUIIMOHHBIX  HOCUTENAX TPU  TOJb30BAaHUU  JJIEKTPOHHBIM W HHBIM
o0opy10BaHUEM;

3) y4aCTBOBaTh B MEPOMNPUSITUSIX, TPOBOJIUMBIX OUOIHMOTEKOM;

M) TIOJIb30BAaThCS IUJIATHBIMU YCIyramH, MPeJoCTaBIsIeMbIMU OHOIUOTEKOM,
COrJacHO ycTaBy o0OIIe00pa30BaTEIbHOTO YUPEKACHUS W TIOJIOKEHHIO O TUIATHBIX
yclyrax, yTBEP)KJICHHOMY PYKOBOJHUTENIEM O0O0I1e00pa30BaTeIbHOTO YUPEKACHUS; K)
oOpamatbess I8 paspenieHuss KOHQJIMKTHOM  CHUTyalluM K  PYKOBOJIHUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

2. llosb30BaTe M OMOJINOTEKH 00513aHbI:

a) coOr01aTh MpaBua MOJIb30BaHUs OMOJINOTEKOMH;

0) OepekHO OTHOCHUTHCS K MPOU3BEICHUSAM TedaTdu (HE BBIPHIBaTh, HE 3arudaTh
CTpaHHWIl, HE JeJaTh B KHHUTaX MOJYEPKUBAHUN, TOMETOK), MHBIM JOKyMEHTaM Ha
Pa3TUYHBIX HOCUTENSX, 000pYI0BaHNIO, HHBEHTAPIO;

B) MOJACPKUBATH MOPSAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOIMOTEKH, PACTIONOXKEHHUS KAPTOUEK B KaTajorax U KapToTeKax;

I') MOJb30BAThCS IIEHHBIMU M CIIPABOYHBIMHU JOKYMEHTAMH TOJIbKO B MOMEIIEHUH
OMOJINOTEKH;

1) yOeauThCcsi TpPHU TOJNYYSHHH JOKYMEHTOB B OTCYTCTBUM J€(EKTOB, a Mpu
oOHapy»)eHnu MpouH(POpMHUPOBATE 00 3TOM PaOOTHHKA OMOIMOTEKH;

€) pachuchIBaThCS B YHUTATEIBCKOM (QOpMyJNIApe 3a KaKAbIA TMOJy4YeHHBIN
JOKyMEHT (MCKIIFOUeHUE: o0yJaromuecs 1-4 kiaccoB);

) BO3BpaIlaTh TOKYMEHTHI B OMOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3a yTpaTy MaJOJCTHUMHU YUTATEISIMU MPOU3BEACHHUN MeYaTH U3 OMOIMOTEYHBIX
(GOHIOB WK IPUIMHEHUE UM HEBOCIIOJTHIMOTO Bpe/Ia OTBETCTBEHHOCTh JIOJKHBI HECTH
POAUTENH, TOPYYUTEIU, WU, €CIH MAJIOJETHUN TpaxKJaHWH HPUUYMHUI BpEI B TO
BpEMsI, KOTJIa OH BPEMEHHO HaXOJWJICS TMOJ Haa30poM 00pa3oBaTeIbHON OpraHU3aIlNH,
00s3aHHOM OCYINECTBIATh 3a HUM HAA30p, JUOO JUIA, OCYIICCTBIISIONIETO HAA30D,
b0 JHIa, OCYIIECTBISAIONIETO HAA30p HAJ HUM Ha OCHOBAaHWUHW JOTOBOpA, JTa
opraHuzanus Ju00 3TO JMIO OTBEYAET 3a MPUUYMHEHHBINA BpEJl, €CIU HE JOKAXKET, YTO
Bpell BO3HHMK HE MO WX BHHE IMPU OCYIIECTBICHUU HAA30pa, a OTBETCTBEHHOCTH
HECOBEPIIIEHHOJIETHUX B Bo3pacTe oT 14 no 18 et onpeaensercss B COOTBETCTBUU CO CT.
17074 I'paxxnanckoro kojekca PO;

1) TOJIHOCTBIO PacCUUTAThCA ¢ OMOIMOTEKON MO UCTEUEHUU CPOKA OOYyUEeHUS WU
paboThI B 00111€00pa30BaTEIBLHOM YUPEKICHUU.



3. lHopsaaok moib30BaHus OMOJIHOTEKOM:

a) 3anmuch oOydaroIMXcs O00Ie00pa30BaTENIbHOIO YUPEXKACHUS B OMOIMOTEKY
MPOU3BOJUTCS IO CIHUCOYHOMY COCTaBy Kiacca B HWHIUMBUIYAJIbHOM MOPSJIKE,
MeJarOTMYeCKUX U UHBIX PA0OOTHUKOB 00I1€00pa30BaTEILHOIO YUPEKICHUS;

0) mepeperucTpaliys nojb30Bareneidl OMOIMOTEKN TPOU3BOIUTCS €KETOTHO;

B) JTOKYMEHTOM, MOJTBEPkAAIOMIMM IPABO MOJIb30BaHUS OMOIMOTEKOM, ABISAETCS
YUTATENbCKUN HOpMYJID;

B) UMTATENbCKUN GOpMYIsip (PUKCUPYET ATy BbLAAYU MOJb30BATENO0 JOKYMEHTOB
u3 ¢poHaa OMOIMOTEKH.

4. TlopsiioK NMOJB30BAHNSI A00HEMEHTOM:

a) TOJIb30BaTeNId UMEIOT MPABO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX U3JIaHUU HE
0oJee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MakcuMasbHbIe CPOKH MOJIB30BAHUS JOKYMEHTAMU:

— y4eOHUKH, yueOHbIe TOCOOUsSI — y4eOHBIN o/,

— Hay4YHO-TIONYJIsipHAsi, MO3HAaBaTeNbHAs, XyJIO)KeCTBeHHas Jureparypa — 15
JTHEM;

— TEepUOANYECKHe U3aHusl, U3/JaHus MMOBBIIIEHHOTO cripoca — 15 qHel;

B) MOJIH30BATEIN MOTYT MPOJUIMTH CPOK MOJIB30BAHUS JOKYMEHTAMU, €ClIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI JIPYTUX MOJIb30BaTEIEH.

5. HOpH}IOK MOJIb30BaHUA YNTAJBbHBIM 3aJI0M:
a) AJOKYMCHTHBI, IIPCAHA3HAUYCHHBIC IJIA pa6OTBI B YHUTAJIbBHOM 3aJIC, Ha JOM HC
BBIIAIOTCA,
6) OHOUKJIIONICAWK, CIIPABOYHUKH, PCAKHC, TCHHBIC W HUMCIOINUCCA B
CANHCTBCHHOM JK3CMIIIAPE AJOKYMCHTBI BBIIAIOTCA TOJIBKO IJIA pa6OTBI B YUTAJIbHOM
3aJic.

6. [lopsinok padoThl ¢ KOMIBIOTEPOM, PACIOJI0KEHHBIM B OUOIHOTEKE:

a) pabora ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTeIBHOIO Tpoliecca
NPOU3BOAUTCA MO0 TpaduKy, YTBEPKICHHOMY pPYKOBOJHTEIEM YUPEKICHUS U B
MPUCYTCTBUU COTPYIHUKA OUOITHOTEKH;

0) paspemiaercst paboTa 3a OJJHUM IEPCOHAIBHBIM KOMITBIOTEPOM He 0oJiee JBYX
YeJIOBEK OJHOBPEMEHHO;

B) TIOJIb30BAaTElIb HMEET TMpaBO paldoTaTh C HETPATUIIMOHHBIM HOCHUTEIEM
uH(OPMAIH TIOCTIE TIPEIBAPUTEIHLHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOINOTEKH;

') II0 BCEM BoIpocaM mnoucka uHpopmanuu B UHTEepHETE MOIB30BATENh TOTKEH
oOpamatbcsi K pabOTHUKY OMOTMOTEKM; 3ampemniaeTcss oOpalleHue K pecypcam
WNuTepHeTa, npeAnoaararonyM orJarTy;

1) paboTa ¢ KOMIIBIOTEPOM TMPOU3BOJUTCSA COTIACHO YTBEPIKIACHHBIM CAaHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.



		2022-08-15T09:02:29+0400
	МУНИЦИПАЛЬНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 102" ЛЕНИНСКОГО РАЙОНА Г. САРАТОВА




